EuroLeague Women
Final Four Manual

February 2017

TABLE OF Contents
1. Introduction 
2. Venue 
3. Accommodation 
4. Transportation 
5. Accreditation 
6. Tickets and hospitality 
7 Marketing 
8. Promotion and Branding 
9. Game Day Operations 
10. Approval Procedure for Print Material 
11. Volunteer Support 
12. Media 
13. Television Broadcasting 
14. Ceremonies and Awards 
15. Internet/Statistics/Records 
16. Arena Rules 
17. Logistics 
ANNEX I – Court Layout 
ANNEX II - Basketball Arena Rules 
ANNEX III - FIBA official music 
ANNEX IV - Event Giveaways 
ANNEX V – FIBA Broadcast Production Guidelines 
ANNEX VI – ICT Manual 
ANNEX VII – Closing Ceremony 

3
6
13
17
20
22
25
27
29
31
33
35
41
43
45
47
49
52
54
58
60
62
87
107

EuroLeague Women Final Four 2017
In addition to this manual, all provisions of the FIBA Europe Competitions Regulations and Bye-Laws as well as the
internal regulations and official basketball rules of FIBA are valid in their entirety.
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1.

Introduction

The EuroLeague Women Final Four signals the finale of Europe’s premier women’s basketball club event and is a
highlight on the FIBA club calendar.
The object of this manual is to outline basic requirements for clubs interested in hosting the Final Four and to provide
guidelines to the LOC to help them with the planning and arranging of a smooth-running and successful event. There
will be a minimum fine of EUR 10,000 for any points from this manual not strictly adhered to by the LOC.
The Final Four is owned and controlled by FIBA Europe and all media, commercial and marketing rights are exclusively
owned by FIBA Europe or an entity designated by FIBA Europe. FIBA Europe is prepared, however, to release some of
those rights to the host club for a fee to be determined through negotiations between the two parties.
The key objectives of the Final Four are:
	To provide the best playing conditions for the participating clubs and players
	To ensure that the event is reported as extensively as possible by all media channels
	To maximise the number of spectators at the event and provide them with an enjoyable experience
	To ensure that the event is a total success from a budgetary aspect and that all parties are satisfied with
the results
	To promote women’s basketball throughout Europe and beyond

1.1. Dates and Assignment
The dates of the Final Four of the EuroLeague Women 2017 are: Friday, 14 April to Sunday 16 April 2017. The assignment
of the event will be made immediately after the participating clubs are known.
After the assignment, the LOC has to submit a timetable of preparation to FIBA Europe including a proposal for a game
and practice schedule to be approved by FIBA Europe and the sign-off/approval on all print and promotion material.
All print and promotion material including all layouts must be submitted for final approval no later than seven working
days prior to the event.

1.2. The Duties of FIBA Europe
FIBA Europe must do all in its power to see that the Final Four is successfully carried out and that FIBA Europe is
represented by competent persons, maintaining absolute impartiality. FIBA Europe is obliged to assist the organiser
with all means at its disposal.

1.3. The Duties and Financial Responsibilities of the Organiser/LOC
The financial responsibility for the general organisation and promotion of the Final Four shall reside with the LOC.
Additionally; the LOC will cover the following expenses:

1.3.1. Site Visits and Communication Meeting Expenses
There will be a site visit for a maximum of three persons from FIBA Europe plus the responsible staff from the LOC. All
travel and staying expenses have to be covered by the LOC, but will be booked/approved by FIBA Europe. This visit will
be to finalise all branding and communication and will include an inspection of the arena, hotels, infrastructure, etc.

1.3.2. Staying Expenses
From 48 hours prior to the beginning of the competition and until 24 hours after the end thereof for:
	Six members of the offices of FIBA Europe
	Three visiting club delegations, each consisting of a maximum of 18 persons
In addition to the above, from 24 hours prior to the beginning of the competition and until 24 hours after the end
thereof for:
	The FIBA Europe President
	The FIBA Executive Director Europe
	A maximum of four members of the offices of FIBA Europe
	Seven FIBA Europe referees
	One FIBA Europe commissioner
	One Supervisory doctor
	One referee instructor
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	One TV graphics operator (depending on level of production)
	The members of the Board of FIBA Europe (maximum 22 persons)
	The Presidents of the EuroLeague Women clubs (maximum 16 persons)
	The members of the FIBA Europe Women’s Commission (maximum 10 persons)
	The Presidents of the national federations of the participating teams (maximum 4 persons)
	15 FIBA Europe guests

1.3.3. Local Transportation Costs
The LOC will cover the local transportation costs for all teams, commissioners, referees, supervisory doctor, FIBA
Europe staff, representatives and guests.

1.3.4. Travel Expenses
The LOC shall cover the following travel expenses:
Business class for:
	The FIBA Europe President
	The FIBA Executive Director Europe
Economy class for:
	10 members of the offices of FIBA Europe
	Referees, referee instructor, commissioner and supervisory doctor
The participating clubs will cover their own travel expenses to and from the closest airport to the host city.

1.3.5. Fees
The LOC will cover the fees of the referees, commissioner, single judge and supervisory doctor in accordance with the
FIBA Europe Regulations for EuroLeague Women for the given season.

1.3.6. Doping Control
The LOC is responsible for all expenses related to doping controls (including laboratory costs etc.)

1.3.7. Income
The host club will retain income from:
	Government and municipal subsidies
	Ticket sales
	Exploitation of marketing and commercial rights, as agreed in advance with FIBA Europe or with the entity
designated by FIBA Europe.
As per Annex II of the FIBA Europe Regulations governing the EuroLeague Women and as agreed at the General
Assembly of the EuroLeague Women clubs the EuroLeague Women net income will be divided as follows:
	20% to the entity designated by FIBA Europe
	65% to be divided equally among the 16 clubs of the Regular Season
	15% to be divided among the 8 clubs of the Quarter-Final Play-Offs

1.3.8. Final Four
The EuroLeague Women Final Four net income derived by the entity designated by FIBA Europe will be distributed as follows:
	30% to be divided equally among the 16 clubs which participated in Regular Season
	70% to be divided as follows:
	10% to the entity designated by FIBA Europe
	11% to the organisers
	7% to the 4th placed team
	10,5% to the 3rd placed team
	14% to the 2nd placed team
	17,5% to the 1st placed team
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2.

Venue

As per the FIBA Europe Competitions Regulations, the playing venue must have a minimum seating capacity of 4,000.
A practice venue which is according to the standards must also be available.

2.1. Playing Court
The playing court must be as stated in the Official Basketball Rules.

2.2. Around the Playing Court
2.2.1. Scorer’s Table
There shall be a scorer’s table with chairs for a commissioner and four table officials (five chairs must be placed at
the scorer’s table).

2.2.2. Instant Replay System and Referee Instructor Position
There shall be a position with two seats on the scorer’s table for the Instant Replay System (IRS) staff. The position
must have suitable power, television feed and monitor for the operation of the IRS. The technical requirements will
be supplied by FIBA Europe prior to the event.
There shall be a position with two seats for the referee instructor. The position will be agreed with FIBA Europe
prior to the event and must have a good vantage point of the playing court. This position must have suitable power,
television feed and monitor for the operation of the Observer Programme. The technical requirements will be supplied
by FIBA Europe prior to the event.

2.2.3. Team Benches
There shall be team benches one on each side of the scorer’s table.
	Only a maximum of 16 seats are allowed in the team bench area
	A large rubbish bin shall be placed close to the end line.

2.2.4. Substitute chairs/cubes
There shall be two substitute chairs/cubes on both sides of the scorer’s table.

2.2.5. Technical Table
There shall be a working table for the statistics; its equipment should be placed at the best angle to see the court,
preferably close to the scorer’s table.
	It is recommended that it is in the first row behind the scorer’s table and placed on a raised platform
	The technical table has to be equipped with enough electrical outlets, which will be necessary for the
statistical systems
	Broadband internet connection shall be available (min. DSL)
	There must be sufficient space for a minimum of eight persons
	There must be sufficient space for all technical equipment, including the equipment for TV graphics production

2.2.6. Broadcasting/Commentary
Please refer to FIBA Broadcast Production Guidelines (Annex V).

2.2.7. First Aid Table
	The first aid table shall be appropriate for at least three persons.
	It shall be placed as close as possible to the court but not prevent the stretcher from being carried to and
from the court.

2.2.8. Anti-Doping Table
Seats and table on the field of play for the supervisory doctor of FIBA Europe and the doping control officer.

2.2.9. Advertising
The digital or rotating advertising boards (60 metres) must be placed outside the 2-metre further boundary line, which
surrounds the court. The digital or rotating boards shall be padded for the protection of the players.
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2.3. Backboards
The backboards shall be according to the Official Basketball Rules.

2.4. Backboard Supports and Rings
The backboard supports and rings shall be according to the official basketball rules. There should be at least one spare
basket support (fully assembled), one spare backboard and two rings including nets. The nets should not be new.

2.5. Game Clock and Scoreboard
On the walls behind both of the backboards, there shall be two synchronised electronic scoreboards. In case there is
a scoreboard (cube) placed above the centre of the playing court, only one duplicate scoreboard on the opposite side
of the players’ benches, clearly visible to both teams, will be sufficient.
The functions of both electronic scoreboards are as follows:
	A clock which shows the game time with a countdown (with the ability to show the last-minute seconds
and tenths of a second)
	The scoreboard must also allow the resetting of the clock to anytime, including tenths of seconds if required
(in the last minute of each quarter)
	Display of the game score
	Display of the number of periods
	Display of number of personal fouls
	Display of number of team fouls
	Display of the number of charged time-outs
The signal of the timekeeper (the end of playing time) shall be sufficiently powerful to be easily heard above the most
adverse or noisy conditions.
Note: Upon request of FIBA Europe all technical details about the game clock and the 24-second device need to be provided.
This includes in particular the interface of scoreboard/24-second device, which is needed for TV graphics production.

2.6. 24-Second Device
	There shall be one 24-second device placed above each backboard
	On the panel shall be a game clock and a red light that flashes automatically at the end of playing time
	There shall be a separate sound signal with distinctly different sounds than those of the game clock and
very loud sounds for the end of the 24 seconds
	There shall be at least two spare 24-second devices suitable for the current system
	The clock shall not be connected with the game clock. That is, when it reaches zero and the signal sounds,
it shall not automatically stop the game clock

2.7. Other Technical Equipment
	Players foul markers: markers as per FIBA Official Basketball Rules
	Digital score sheet: must be used for all games of the Final Four
	Ball possession arrow
	Hand/table type chronometer (two pieces)
	Whistle
	Balls and ball carriers: will be provided via FIBA Europe

2.7.1. Technician
	A qualified technician with knowledge of all of the technical equipment must be present and available
courtside from 20 minutes before the game until the end of the game
	They should be positioned where the commissioner can easily see them and communicate with them if necessary
	They should have radio/mobile phone contact with any support staff they may need in case of equipment failure
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2.8. Changing Rooms and Requirements
The changing rooms must be completely cleaned after the departure of the last person. A security person must be
present and always in close vicinity.

2.8.1. Team Changing Rooms
There shall be easy, short and secure access from the changing rooms to the playing court. There will be a minimum
of four fully equipped changing rooms for the teams with the same standards and dimensions.
Each changing room shall meet the following requirements for each game:
	Five separate showers, toilets and washbasins
	Synthetic or tiled floor
	Functioning door locks
	Windows with railings or painted windows
	Benches or chairs for 12 persons
	One tactic board with marker and eraser
	Sufficient bars of soap /soap dispensers
	Hangers or lockers
	Two rubbish bins
	Ice and bottled water
	One massage table
	Two rolls of paper for each toilet
	Two mirrors

2.8.2. Drinking Water Supply for the Teams
Drinking water for each team to use during games and practices will be provided free of charge by the LOC during the
official event period (from the first to the last day of the event plus two days).
It is highly recommended not to charge teams for any drinking water, should the team arrive before the official event
period and have practices. All drinking water will be industrially bottled still drinking water, not tap water.
The following amount of drinking water should be provided: For each team to use during each practice:
	At least 12 bottles of 1.5 litres still water for players
	At least 6 bottles of 0.5 litres still water for the team members
For each team to use during each game:
	At least 20 bottles of 1.5 litres still water for players
	At least 6 bottles of 0.5 litres still water for the team members
In the event that there is one or more commercial partner(s) in the isotonic/soft drink/water/towel categories then it
is possible that they will supply the necessary products and equipment.
FIBA Europe will supply plastic bottles for the drinking water. These bottles must be used by the teams during the
games and will be distributed to the delegates and referees at the Technical Meeting.

2.8.3. Ice Supply for the Teams
The LOC will determine the ice needed by the teams during games and practices.
The teams’ ice requirements should be met with an ice machine set up at the gym as well as in the teams’ hotel free of
charge. It shall be announced to the teams during the technical meeting where the ice can be obtained at each location.
The ice shall be standard size and cubed. The ice obtained by freezing water in bottles cannot be used for this purpose.

2.8.4. Referee Changing Rooms
There will be a minimum of two fully equipped changing rooms for referees. Each changing room shall meet the
following requirements for each game:
	One shower and toilet and washbasin
	Functioning door locks
	Windows with railings or painted windows
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	Benches or chairs for four persons
	One table
	Three large towels
	Hangers or lockers
	One rubbish bin
	Bottled water (the need for the referees shall be determined as one litre per referee per game. Energy food
such as fresh fruit, cereal bars or energy bars in sufficient quantities for each game
	Paper cups
	One tactic board with marker and eraser (recommended)
	One mirror
	Two rolls of paper for the toilet
There shall be easy, short and secure access from the changing rooms to the playing court.

2.9. Commissioner’s Room
There will be one fully equipped room for the commissioner. The room shall meet the following requirements for each game:
	Minimum size of 10m²
	Benches or chairs for four persons
	One table
	One rubbish bin
	Bottled water and paper cups (the need for the commissioner shall be determined as one litre per game)
	Toilet area with one urinal, one lavatory and a sink.
There shall be easy, short and secure access from the changing room to the playing court.

2.10. First Aid Room
The first aid room shall enable first aid as well as normal preventive medical consultation to be given and should be
within easy access of all other facility areas within the venue.
The first aid room for players shall be situated in order for it to be easily accessible by the emergency services outside
the gym as well as from the playing court itself.
Access shall be possible from the ground floor and free of any obstacle or obstructions, in order for any injured player
to be taken quickly to the first aid room/ambulance standby area.
The ambulance standby area must be close to the playing court and the training area.
There must be an ambulance together with qualified personnel available during all training sessions and games.
Trolley stretchers should be available in each of the first aid rooms.
The first aid room shall be adequately equipped and have a minimum dimension of 30m². The furniture shall include:
	A bed for medical examinations, approximately 2.4m long and 60cm wide
	A desk
	A wardrobe and a coat rack
	An oxygen cylinder with the relevant equipment for manual resuscitation

2.11. Doping Control Area
There should be a doping control waiting room and a doping control room. They shall be equipped according to the
regulations governing anti-doping.
There shall be various beverages available to the players in the doping control room:
	There shall be a wide variety of beverages
	There shall be no limit on consumption
	It shall be possible to serve the beverages cold if there is such a demand
	All beverages shall be in unopened cans or glass bottles
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At FIBA Europe Official Competitions in which doping controls are carried out, the following is necessary:
	Special “Doping Control/contrôle de dopage” badges for general distribution to players, doctors, staff and
accompanying persons
	Seats and table on the field of play for the supervisory doctor of FIBA Europe and the doping control officer
	Details of the procedure to follow when taking samples which can be found in Book 4 of the FIBA Internal
Regulations Governing Doping Control. Should local doping control officers insist on using their own forms,
they should be asked to complete both sets of forms.
	Transport to the hotel/guest house for the players and doctors (team doctor, supervisory doctor of FIBA
Europe) after the samples have been taken. It can sometimes take hours to obtain the amount of urine
necessary under the present regulations
	
 Transport of the samples to the laboratory, in accordance with the statutory conditions (chain of custody)
	The following staff must be available:
	A doping control officer (if possible a doctor from the organisation or agency conducting the controls in
the host country) of the same sex as the players selected for the control.
	The supervisory doctor of FIBA Europe (if present) will monitor the correct procedure
	An assistant for administrative work (completing the forms), although the doping control officer can
also do this
	A sufficient number of chaperones of the same sex as the players to escort the players to the doping
control station
	A security officer to screen the entrance to the doping control station.

2.12. FIBA Europe Office
Preferably the FIBA Europe Office shall be separated from the LOC office but close to that and close to the court. The
office shall meet the following requirements:
	Functioning door locks, with at least two copies of the key
	At least three study tables with six chairs
	Broadband internet connection (min. DSL) through WiFi network and at least two cable networks.
Alternatively, if the WiFi is not available within the office, at least five connection points with cable network
	Printer/copy machine that can print also colours and A3 format.
	Rubbish bin
	Sufficient stationary supplies
	Air conditioner or fan
It is highly recommended to keep industrially bottled drinking water (not tap water), soft drinks and hot drinks in the
FIBA Europe office.

2.13. VIP Lounge
The VIP lounge will be situated in close proximity to the VIP seating. There will be security control for non-accredited
people. For further details, please refer to section “tickets and hospitality”.

2.14. Service Equipment
Note: the lighting and power in the arena must remain on until 120 minutes after the end of the last game, for use by
press and ancillary staff of FIBA Europe.

2.14.1. Lighting
The lighting in the gym for the games and warm up-periods must be 1800 lux in the vertical plane and spread
evenly on the playing court area so there are no shadows (see also relevant section under FIBA Broadcast Production
Guidelines). The rest of the arena should have approximately 1000 lux.
For television production reasons any lighting arrangements during the warm up-period (20 minutes before the game)
need prior approval by FIBA Europe (e.g. switching off the lightning for team presentations).
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The LOC must guarantee to
	Check all the lights in the gym and fix the broken ones
	Have an alternate energy source ready so play may be continued in case of a power outage
	Have an undisturbed power supply (UPS) for the scoreboard in order to prevent losing the time and score
in case of a power outage during a game
	Prevent the sunlight, which might come through the windows from disturbing the players during games
and practices.

2.14.2. Sound and Announcing System
The sound and announcing system must be well-maintained. If there is no system in place, then a portable system
should be set up with the following minimum requirements:
	The speakers shall be able to provide sound that is easily heard in all areas of the court and the tribunes
	The mixer shall be capable of maintaining all incoming signal providing sources (e.g. microphones, CD players)
	Two CD players and/or laptops
	A minimum of two professional radio microphones.
The public announcement (PA) staff shall have a sufficient knowledge of English.

2.15. Direction Signs
In the arena there should be:
	Signs marking the different entrances to the arena
	Direction signs to the areas which foreign delegations, media members, VIPs and spectators may need
	Signs for areas such as offices, referees changing rooms, media workroom etc.
	Changeable signs for the teams’ changing rooms according to the games and teams using the rooms
	Restricted areas according to their specifications and signs to show who has access
	Seat numbers (highly recommended)
The layout of the signage must be approved by FIBA Europe.
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3.

Accommodation

Hotel pricing must be the same for local and international requests, i.e. there must not be a mark-up by the LOC.

3.1. Official Team Hotel
The hotel has to be top international standard category (minimum 4-star).

3.1.1. Team Delegations
The teams have the right to arrive 48 hours prior to the first game of the Final Four and shall depart the day after the Final.
The team delegations’ accommodation requirements include the following aspects:
	All teams shall be accommodated in the same hotel
	The distance from the teams’ hotel to the competition and the practice venues shall not have a travel time
in excess of 20 minutes
	The officials in the team delegations shall be accommodated with the players; however, they should be
accommodated in single rooms
	Each team delegation shall be allocated a total of six double rooms and six single rooms to be used at
their discretion in order to accommodate 18 persons (12 players and 6 officials). All accommodation costs
for the team delegations consisting of up to 18 persons shall be borne by the LOC
	If teams require more rooms and/or more single rooms, then the prices shall be determined and announced
to the participants by the LOC
	All rooms must have internet connection, free of charge for the use of the delegations

3.1.2. Laundry Service for Team Delegations
A full 24-hour laundry service shall be provided at a discounted price. If the delegations still find the price too high,
then the LOC shall assist them to get this service outside the hotel. Laundry expenses are to be borne by the teams.

3.1.3. Teams’ Meeting Rooms
At least two meeting rooms provided free of charge by the LOC shall be available at all times in which teams may hold
meetings and watch videos/DVDs. The teams meeting rooms shall be equipped with:
	Sufficient seating capacity
	Beamer, screen and connection to the computer (including connection to Apple computers)
	A dry wipe board

3.1.4. Technical Meeting Room
It is highly recommended to have the technical meeting at the team hotel on the evening before the start of the
tournament. The technical meeting room shall be equipped with:
	Sufficient seating capacity for two persons from each club delegation, commissioners, FIBA Europe
representatives and LOC officials
	A table and seating order (recommended)
	Audio system (if necessary)
	Coffee and/or soft drinks

3.2. FIBA Europe Officials’ Hotel
The hotel has to be top international standard category (minimum 4-star).
	The FIBA Europe representatives, guests, staff, commissioners’ and referees’ accommodation should be
situated in an appropriate area to facilitate convenient access to the downtown area. The FIBA Europe
representatives, guests, staff, commissioners and referees shall each be allocated single rooms
	The distance from the FIBA Europe officials’ hotel to the competition venue and the practice venues shall
not have a travel time in excess of 20 minutes
	
 Broadband Internet access must be provided free-of-charge and has to be available in the rooms
	There must be free-of-charge usage of the hotel’s services (fitness room, pool, sauna etc.)
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3.2.1. Laundry Service for FIBA Europe Officials
A full 24-hour laundry service shall be provided at a discounted price. If the officials still find the discounted price too high,
then the LOC shall assist them to get this service outside the hotel. Laundry expenses are to be borne by the officials;
however the laundry of game uniforms (shirt, trousers, jacket, socks and game underwear) must be borne by the LOC.

3.2.2. Referee Meeting Room
A meeting room provided free of charge by the LOC shall be available between 09:00 and 12:00 each day in order for
the referee instructors to meet with the referees.
The referee meeting room shall be equipped with:
	Sufficient seating capacity
	Beamer projector suitable for laptop connection, with all the required cables and large projector screen
	A dry wipe board
	Flip chart

3.3. Information Desk in the Hotels
The desk should be located in the hotel lobbies in order to assist with coordination for the organisation. At least one
person, who is capable of solving any problem, answering any question and is fluent in English, shall be at the desk
at all times.
Next to the desk there shall be an information board which is always up-to-date with the following information:
	Competition schedule
	Transportation schedule – shuttle bus service timetable (if required)
	Technical meeting schedule
	LOC telephone numbers
	City information

3.4. Food and Beverages
3.4.1. Meals
Quality meals (three meals per day: breakfast, lunch and dinner) in sufficient quantities must be prepared and
guaranteed for the tournament participants (players and team officials, FIBA Europe representatives, staff,
commissioners, instructors and referees), based on the game and training schedules of the teams in question.
Emphasis should be placed on providing food that is suitable for basketball players, which also takes national eating
customs into account.
Examples of menus and a meal-time schedule should be sent one month in advance of the championship to FIBA
Europe for approval.
Menus should be designed to be nutritious as well as tasty and should be standardised and served in buffet style.
Variety is also very important and the buffet allows the possibility to give players more food.
Contents should include, but not be limited to:
Breakfast: Cereals (at least two types), bread, croissants or muffins, yoghurt (natural and fruit flavours), honey,
fresh fruit (at least three different types of fruit, but bananas should always be included plus two others), fruit juices
(always orange juice plus one other), marmalade, butter, jam, eggs, milk, coffee and tea. Bottled drinking water must
be provided to the teams.
Lunch and Dinner: Pasta (plain) and rice must be served during every lunch and dinner and the types must vary each
day. Sauces must be served separately. Different types of meat including chicken plus fish (without bones) should
be available, normally at least two choices of meat at lunch time and of fish at dinner. Both meat and fish must be
served without sauces. (Sauces should be served separately). There must be a salad buffet, with lettuce, tomatoes,
cucumbers, cheese, and vegetables. Also meat and fish can be combined with potatoes (fried, mashed or boiled), eggs
(fried and boiled).
Desserts must include fresh fruits or yoghurt and cakes.
Fruit juices and bread should also be available during lunch and dinner. Bottled drinking water must be provided to
the teams.
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Example for Lunch: Salad buffet, spaghetti with bolognese and carbonara sauce, (served separately), chicken
breast, banana, apple, yoghurt, and cake.
Example for Dinner: Salad buffet, rice with fresh tomato sauce, (served separately), fish with boiled potatoes,
banana, apple, yoghurt and cake.
The timing of meals must be flexible for all games and should be coordinated with each team representative to ensure
that the players eat at the correct time in relation to their training and games. It should be noted that some evening
meals may be required late at night after the last match and the hotel catering must be aware of this and able to
provide fresh food at these times.
FIBA Europe officials and staff members may also be required to take their evening meal late at night after the last
game of the day has finished. The hotel should be prepared for this.

3.4.2. Drinks
A sufficient supply of mineral water (one small bottle of soft drink per person) should be made available for the teams
at meals.
A sufficient supply of mineral water, soft drinks or beer/wine and coffee/tea per person should be made available for
the FIBA Europe representatives, guests, staff, commissioners and referees at meals.
All expenses related to food and beverages as outlined above shall be borne by the LOC.
All required extra meals and service shall be provided and charged to the team in question.

3.5. Hotel Decoration
There shall be event flags and banners outside the team and official hotels, in the lobby area and in all other areas
related to the event, such as meeting rooms, restaurants etc. It is very important that the hotels which are finally
selected are able to provide/allow for the below-mentioned conditions.
If required by FIBA Europe:
The lobbies of the hotels for FIBA Europe officials and the teams shall contain branded signage/decoration related to
the event. Such signage/decoration may consist of event-branded composite towers, pyramids and/or display panels,
directional signage which will display both the event logo and the logos of any sponsor.
The LOC needs to bear the costs of hotel decoration. The layout of all decorations must be approved by FIBA Europe
before printing.
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4.

Transportation

4.1. Local Transportation
4.1.1. Team Delegations
The LOC shall be responsible for the organisation of the local transportation for each team delegation participating
at the event from the date of their arrival (maximum 48 hours before the first game of the event) until the day of their
departure (maximum 24 hours after the Final).
The LOC shall assign one specific bus with a driver for each team delegation. Teams will be able to use these vehicles
during the whole event. The vehicle shall have the following conditions:
	Minimum capacity of 24 seats
	Vehicles shall be clean and air-conditioned (if necessary)
	On the front of each vehicle in a very visible position possible shall be the name of the team using the vehicle
	It is recommended to have stickers with the FIBA Europe and event logo on the vehicles
	It is recommended that the drivers wear a standard uniform or t-shirts/shirts representing the LOC
	Apart from security, no one may travel in these vehicles without the delegation’s permission
	It is highly recommended to use English-speaking drivers

4.1.2. FIBA Europe Officials
The LOC shall provide transportation for all FIBA Europe officials (representatives, commissioners and referees) from
the date of their arrival (maximum 48 hours before the first game of the Final Four) until the day of their departure
(maximum 24 hours after the Final).
It is the LOC’s responsibility to transport the FIBA Europe officials (representatives, commissioners and referees).
For this purpose, one car should be allocated for FIBA Europe representatives and minibuses (as necessary) for the
referees and commissioners. The vehicle shall have the following conditions:
	Vehicles shall be clean and air-conditioned (if necessary)
	It is recommended to have stickers with the FIBA Europe and event logo on the vehicles
	It is recommended that the drivers wear a standard uniform or t-shirts/shirts representing the LOC
	Apart from security, no one may travel in these vehicles without the official’s permission
	It is highly recommended to use English-speaking drivers.
Transportation of officials includes:
	Pick-up at arrival place (train station, airport etc.)
	Transfer to /from the hotel to/from the venue for games (arrival to the competition venue one hour before tip-off)
	Transfer to airport/train station etc. for departure.
The group of officials nominated for a specific game (one commissioner, one referee instructor, three referees and one
stand-by referee) shall be transported together to the venue.

4.1.3. VIPs/Sponsors
If necessary the LOC shall provide the following transportation (shuttle bus service) for designated FIBA Europe guests:
	Pick-up from the airport on their arrival
	Transfer to and from the hotel for games
	Transfer to and from the hotel to the Official Dinner/Party
	Transfer to the airport for departure
	It is highly recommended to display/distribute a shuttle bus timetable and indicate a departure/arrival point

4.1.4. FIBA Europe President and FIBA Executive Director Europe
The LOC shall provide two cars with drivers, one for the FIBA Europe President and another one for the FIBA
Executive Director Europe. The cars shall be available at the airport upon their arrival and remain at their disposal
until their departure.
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4.1.5. FIBA Europe Staff and Representatives
The LOC shall provide dedicated cars/mini-vans with drivers for the staff of the Offices of FIBA Europe/Representatives
and the FIBA Europe Doctor. The car/mini-vans shall be available upon the arrival of the FIBA Europe staff and the
FIBA Europe doctor and remain at their disposal until their departure.
Alternatively, with prior agreement the LOC should provide the FIBA Europe staff with unlimited use of a rental car(s)
for the duration of the event.

4.2. Transportation Organisation
4.2.1. Insurance
The LOC shall ensure that all of the various types of transportation have the necessary insurance cover.

4.2.2. Hotels
There should be regular transportation from each of the various hotels (teams, officials, FIBA staff, VIP) to the venue.
The timetable should be clearly displayed at the information desk in the lobby of each hotel.

4.2.3. Venues
The cars/buses require dedicated parking areas very close to the venue. If required, passes should be distributed to
the cars and buses.
The team attaché shall agree on a daily basis the precise transport schedule with the head of the team delegation and
communicate the schedule to the transport organisation and the information desk.
Each delegation shall in turn receive a printed transportation schedule detailing all of their transportation needs for
the day.
The officials shall be informed individually of their transport schedule. For the other participants to be transported by
shuttle (media, VIPs etc.), the transport schedule shall be clearly displayed in the relevant official hotels and venues.
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5.

Accreditation

5.1. Accreditation System
Personalised accreditations have to be issued for the EuroLeague Women Final Four.
Personalised accreditations contain personal information about the holder of the accreditation card, i.e. name,
organisation, photo, category of the accreditation and allowed access zones.
A matrix defines the default access zones for each category. A standard matrix can be used as a basis and needs to
be amended considering local conditions and requirements for a specific event – it will be provided for your reference
at a later stage. The matrix in the ICT Manual is only an example.
FIBA Europe will provide to the organiser free of charge a standardised, web-based solution for this purpose. This
system must be used by the organiser.
The organiser’s responsibilities include:
	Provision of laptops/PC’s
	Provision of printers
	Provision of digital cameras/webcams
	Provision of laminators
	Provision of a reliable broadband internet connection in the accreditation centre
	Provision of volunteers for the accreditation centre
	Provision of the accreditation card layout, according to the templates

5.2. Teams
A maximum of 25 accreditations shall be issued to each team - two are with VIP access and twenty- one (21) with
on-court access
Note: Only 21 accreditations shall have court access. The LOC must ensure seating places in the VIP tribune for the
additional two accreditations. Under no circumstances shall these two seats be located in the team bench area.

5.3. FIBA Europe Staff
FIBA Europe staff shall be issued one accreditation each to permit access to all areas of the venue. The LOC will
provide the appropriate accreditation card upon arrival.

5.4. Media and Broadcasters
Media and broadcasters shall be issued the appropriate accreditation with the appropriate access (press area,
media workroom, press conference room, mixed zone etc.). Media accreditation will be organised by FIBA Europe in
cooperation with the LOC. Media should be able to collect their accreditation cards from the accreditation centre at
the latest 24 hours before the first game.

5.5. Accreditation Centre
An Accreditation Centre shall be set up. The numbers of tables, chairs, power outlets, lighting, etc. shall be determined
by the accreditation manager in cooperation with FIBA Europe.
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6.

Tickets and hospitality

6.1. Tickets
Complimentary tickets in the best category possible as agreed with FIBA Europe must be made available as follows:
	50 tickets for each participating club of which 4 must include hospitality access
	130 tickets for FIBA Europe of which 60 must include VIP tribune and hospitality access
The LOC must agree with FIBA Europe to a seating plan indicating the location of the complimentary tickets. The
number of tickets required by FIBA Europe in the VIP tribune will be determined in agreement with the LOC. FIBA
Europe will distribute its own complimentary tickets. Should FIBA Europe require less than the 130 tickets, it will
inform the LOC and return the extra tickets.
Each visiting club should be offered the opportunity to buy up to 15% of the tickets on sale. The tickets must be made
available at a reasonable price. These tickets must be paid five working days prior to the Final Four; otherwise they
will be made available to the LOC.
The organisation should consider the location of the tickets for the supporters of the visiting teams to ensure that
there is adequate security.
Note: Ticket pricing must be the same for local and international requests, i.e. there must not be a mark-up for nonlocal requests.

6.2. Tribune and Seating Plan
6.2.1. FIBA Europe Representatives and Officials the LOC must provide:
	Reserved seats for FIBA Europe representatives/sponsors in the VIP tribune as agreed with FIBA Europe
	Reserved seats for officials in the top category tribune as agreed with FIBA Europe
Note 1: FIBA Europe will decide about the location of these seats.
Note 2: A confirmed seating plan must be provided by the LOC one week prior to the event.

6.2.2. Participants’ Tribune
Additionally, there should be
	40 reserved seats close to the court for players and team members (the usage of these seats must be
confirmed by the team at the Technical Meeting)
	Direction signs designating and separating the sections
	Security control for access to this section

6.3. Hospitality
The LOC must provide a VIP lounge close to the VIP tribune. The lounge must be able to accommodate a minimum of
150 people including FIBA Europe VIP guests and the LOCs’ VIPs. Only people with the correct accreditation access
may enter the VIP room and the LOC is responsible for providing security to ensure that this rule is enforced.
The LOC shall provide a hospitality service offering warm meals and cold snacks as well as a variety of soft drinks
and tea/coffee to the value of EUR 20 per person per day. The hospitality area should open 30 minutes before the
beginning of the first game and close 30 minutes after the last game.

6.4. Social Events
FIBA Europe recommends that the LOC plans a social event and/or official dinner during the Final Four. Representatives
from each team should be invited to attend as well as FIBA Europe officials and guests.
Additionally it is strongly recommended to hold a social event or final party on the evening after the Final and before
the teams leave.
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6.5. Additional Activities/Events
FIBA Europe reserves the right to organise certain activities or events such as (but not limited to), promotional or
community based appearances, involving players and coaches from the participating teams.
FIBA Europe launched in 2014 the Ambassador’s Programme, with the aim of organising different side activities
during key moments of the season; promoting basketball through female players. FIBA Europe offers to the LOC the
opportunity to actively involve international basketball legends in local activities such as (but not limited to), trainings,
seminars, clinics, etc.
The LOC have the responsibility to identify opportunities and venues for such activities or events and provide
transportation for the players, coaches and FIBA Europe staff that are involved.
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7.

Marketing

All the commercial rights to the event are exclusively owned by FIBA Europe; however FIBA Europe may release some
of the rights to the LOC.

7.1. Playing Court
FIBA Europe shall retain the rights to the playing court (see Annex I).
FIBA Europe will provide floor, backboard support paddings and backboard stickers which have to be placed on the
court and the LOC will be responsible for the application of these stickers.
The centre circle is reserved for a EuroLeague Women sticker. Any advertising in the free-throw circles must be
discussed (conditions) and needs prior approval by FIBA Europe.
FIBA Europe will also provide the #EUROLEAGUEWOMEN floor stickers to be placed within the further boundary line
on the same side of the floor from the scorer’s table. The LOC must produce the city name on each baseline in FIBA
font (see Annex I).
FIBA Europe reserves the right to sign contracts with additional sponsors.

7.2. Advertising
7.2.1. Courtside Signage
The LOC must provide continuous digital or rotating advertising boards (60 m) at both ends of the playing court used
for the event and along the sideline in front of the scorer’s table and team benches, provided there is a gap of two
metres on both sides of the scorer’s table to allow the players to enter the court. The cost for this signage and for the
production of the advertising pages is the responsibility of the LOC.

7.2.2. Mixed Zone and Press Conference Room Signage
There shall be signage in the mixed zone (interview backdrops) and in the press conference room. The press conference
room signage will consist of a backdrop placed behind the table and chairs where the participants are seated. The
LOC shall be responsible for the design and production costs of the mixed zone and press conference room signage.
FIBA Europe will provide to the organiser “standardised templates” that the organiser must use. The layout shall
be submitted to FIBA Europe for final approval no later than seven working days prior to the event. Failure to gain
approval before production may result in the necessity to reprint at the LOC’s cost.

7.3. FIBA Europe Partners
FIBA Europe reserves the right to grant certain rights at the Final Four to its Official Partners. FIBA Europe also
reserves the right to have additional sponsors or Official Partners appear at the event with similar rights. All additional
sponsors or FIBA Europe Official Partners and their rights will be communicated to the LOC in due time.

7.3.1. Molten
Molten has the exclusive right to be used as the match ball at the Final Four of EuroLeague Women. Molten will
provide balls and carriers for the event.
Additionally, Molten has the right to appear on all print material and all promotional signage and must have one
rotation on the digital or rotating advertising boards (60m).
Note: FIBA Europe will inform the LOC about Molten’s additional rights at a later stage.
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8.

Promotion and Branding

In addition to the actual promotion of the event, it is also important that the event has a clearly defined brand.

8.1. Event Logo
FIBA Europe will provide the Final Four logo to the LOC.

8.2. City Promotion
Before the start of, and during the event, the LOC shall display a range of event flags and/or banners or posters, at the
entire official sites (i.e. hotels, venue, city centre, etc.).
It is recommended that there is a distribution of posters, small leaflets and game schedules at related locations as
well as preparing billboards and hanging them. The layout of all posters and print material relating to the event shall
be submitted to FIBA Europe for final approval no later than 14 working days prior to the event. Failure to gain approval
before production may result in the necessity to reprint at the LOC’s cost.

8.3. Media and Television
The LOC shall inform the local media with press bulletins, hold press conferences, arrange TV programmes and
encourage the region’s top officials (governor, mayor, etc.) to promote the event.

8.4. Indoor and Outdoor Flags
FIBA Europe will provide the EuroLeague Women flags to be hung inside and outside the hotels and venue. The
LOC shall inform FIBA Europe in advance of the numbers required. The LOC may also produce event banners for this
purpose. The layout shall be submitted to FIBA Europe for final approval no later than seven working days prior to the
event. Failure to gain approval before production may result in the necessity to reprint at the LOC’s cost.
For the venue, the flags shall be hung inside the venue in the following order:
	Organising national federation flag (provided by LOC)
	EuroLeague Women flag (provided by FIBA Europe before the regular season started)
	Participating countries’ flags (provided by LOC, with alphabetical order of the English language).
	It is highly recommended to hang event flags and/or banners in the VIP lounge
	Media workroom
	All areas used for official dinners, meetings, concerts etc. related to the event.

8.5. Event-Branded Gifts
FIBA Europe encourages the LOC to produce give-aways that display the event logo (see Annex IV). The layout of
all artwork shall be submitted to FIBA Europe for final approval no later than seven working days prior to the event.
Failure to gain approval before production may result in the necessity to reprint at the LOC’s cost.
The LOC may choose to provide the following:
	T-Shirts for participants
	Bags
	Pins
	Key chains
This list is given as information and the LOC is free to produce any of these according to their budgets. The produced
promotional material can also be sold.

8.6. FIBA Europe Brand
FIBA Europe will provide water bottles for the participating teams. FIBA Europe will also provide polo shirts for the
table officials.
Note: The use of these items is obligatory for the participating teams and the LOC.

8.7. FIBA Europe Accreditation Lanyards
FIBA Europe will provide, free of charge, a certain quantity of FIBA accreditation lanyards (strings). These lanyards
must be used for all accreditation (Volunteers, VIPs, media, LOCs, etc.) cards.
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9. Game Day Operations
9.1. FIBA Official Music
FIBA Europe will provide different versions of the “FIBA Official Music” which must be played before, during and after
the games and at the closing ceremony (For more details please see Annex III).

9.2. Sports Presentation
The LOC may wish to use cheerleaders or other entertainment at half-times or between the games. All entertainment
proposals must be pre-approved by FIBA Europe. Similarly, if the LOC wishes to use a mascot, this shall first be
approved by FIBA Europe.

9.3. Pre-Game and Game Running Orders
FIBA Europe in co-ordination with the LOC shall create the pre-game and game running orders to be circulated to the
participating teams, commissioners, referees, scoring table and broadcasters. They should also be displayed in the
referee and commissioner changing rooms.

9.4. Order of Team Presentation
In games involving the home team the home team shall always be presented second.
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for Print Material

10. Approval Procedure for Print Material
FIBA Europe will provide the organiser “standardised templates” for official print material. These templates will be
sent to the LOC and must be used by the organiser.
The final layout for all pages in the official programme, tickets front and back, posters and all the other official print
material relating to the event shall be submitted to FIBA Europe for final approval no later than seven working days
prior to the event. The print deadline shall be determined by FIBA Europe together with the LOC. FIBA Europe agrees
to provide approval in writing within 72 hours.
Failure to gain approval before printing the various materials may result in the necessity to reprint at the LOC’s cost.
The LOC shall provide the below-mentioned printed materials, according to the C.I. Manual:
	Official programme
	Official tickets
	Official posts
	Official folders
	Accreditation cards
	Parking passes
	Direction signs
	Headed paper
	Invitations
	Roll-ups
	Champions’ board
	Mixed zone backdrop
	Press conference backdrop
	Additional branding or print material
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11. Volunteer Support
It is a known fact that at many important events, the volunteer support raises the quality of the organisation. Therefore,
it is highly recommended to allocate volunteers regardless of the level of the organisation.
The volunteers shall be chosen and trained before the event starts. It is highly recommended to give the volunteers
promotional material after the event, such as t-shirts, towels, key rings, caps, etc. and a certificate.
The volunteer support can assist in the following services:
	Team Attaché: people assisting the team and staying with them during the event (one per team)
	Referees and VIPs Attaché: People assisting the referees/VIPs during the event
	Hotel Information Desk: People working at the information desk in the official hotels giving information
about the hotel, transport, etc. (two people in each hotel)
	Court Monitors (Ball boys/Floor Wipers): People working on the court in order to provide balls for the
players during the warm up, the games and at half time. They are responsible for keeping the playing
surface clean and dry. They should check the floor conditions during timeouts and pauses in the game and
be responsible for the game & practice balls (four people).
	Statistical Services: Production and distribution of game statistics
	Instant Replay System: One person to operate the IRS for each game (maximum two games per person, per
day in each day of the competition)
	Media Operations: People operating at the different event’s media areas helping the accredited journalists
and photographers
	Accreditation Services: People working at the accreditation desk (minimum four people)
	Transport Service: People providing transport for the accredited people (one person)
	Translator: People helping the teams with translations during the event
	Chaperone: Two female persons assisting the doping control procedure
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12. Media
12.1. Arena Facilities & Equipment
In order to guarantee a functional and efficient working environment, the LOC is requested to provide the best possible
venue facilities and equipment for the media.

12.2. Media Entrance
The media shall have a separate entrance to the venue in order to ease access for professional media representatives.
This will also enable the LOC to easily control the access and will avoid the situation where several different types of
accredited personnel are all mixed at one entrance and in one zone.

12.2.1. Location
The media entrance should be in close proximity to the other media areas such as the media tribune, the media
workroom, the mixed zone and the press conference room. Ideally, it should be very close to the LOC’s press office.
The media entrance should be clearly signposted and also clearly marked in the press material (e.g. Southeast
Entrance, Gate no. 12 etc.).

12.2.2. Equipment
The media entrance should be wide enough to facilitate the entrance of journalists with heavy equipment.

12.3. Media Welcome Desk
The media welcome desk will be the central point for all media wishing to attend the event. It should be in close
proximity to the entrance and have enough space to store press material and other material which the LOC will
distribute to the media (see also 12.5, “workroom”).
The location and opening hours must be convenient for the media and must be approved by FIBA Europe.

12.4. Media Tribune
12.4.1. Total Number
According to the FIBA Europe Competitions Regulations, the media tribune should have 40 seats. This number can be
reviewed in cooperation with FIBA Europe, after the event has been assigned.
The LOC shall reserve five seats with working desk for the FIBA Europe Communications staff, equipped with power
points and five network cables.

12.4.2. Location
All of the media seats must have an unobstructed view of the playing court and be located in the main tribune or
courtside close to the centre line of the court or behind one of the baskets. They can either be on the opposite side
to the team benches, or on the same side. However, the television commentary positions must be on the same side
as the main television cameras and therefore it is recommended to have all of the media on this side when possible.
The media seats should be in close proximity to the other media areas (press conference room, communications
centre, mixed zone, media workroom) and the set-up should allow for an easy flow of traffic and for security within
the relevant areas. The seating in the media tribune should be on a first come, first served basis unless indicated
otherwise by FIBA Europe.

12.4.3. Last Minute Allocation
In order to be prepared for last minute requests, the LOC should reserve a certain number of overflow seats up to
the first day of the competition, for journalists who register at the last moment (“Media Observers”). However, it is
important to note that any last minute allocation of a position is an act of goodwill by FIBA Europe as journalists who
do not register in time forfeit their right to accreditation.
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12.4.4. Seating Chart
If requested by FIBA Europe, the LOC’s press office shall develop a seating chart for the media tribune. Preference
shall be given to those journalists who regularly cover FIBA competitions, the region’s news agencies and main daily
or sports newspapers. The seating chart should be displayed at the media entrance and in the media workroom
to assist the media in locating their seats. The chart shall show the organisation name, the name of the journalist
together with the seat and row number. The seating plan should be displayed both as a graphical chart and as an
alphabetical list by name of organisation and journalist.
In the event that the media tribune does not provide seats for all of the accredited journalists, then the seating chart
will only show the organisation names, as only a certain number of seats will then be assigned per organisation.
The seating chart has to be approved by FIBA Europe no later than 48 hours before the first game of the event in the
respective venue.

12.4.5. Equipment
The media tribune shall be equipped with tables with a minimum surface size of 100cm x 60cm per working position
and the height of the tables should be approximately 75cm. In principle, the media seats should give sufficient
working space and be easily accessible even during the game when other seats are occupied. The tables should be
able to accommodate notebook computers, telephones and television or statistics monitors (where applicable).
Each media seat should be equipped with a power point indicating the voltage. Bottled water shall be distributed in
the media tribune.
The LOC must provide a tight security system, in order to ensure that only accredited media can gain access to the
media tribune.
The LOC must ensure that IT support from the media areas is available at all times and in all venues during the
championship.
Access to the internet must be provided through a local network and available as either Wi-Fi or through a cable.
The organisers shall provide volunteers to work as media runners. Their main task would be to collect a copy of
the official statistics at the end of each quarter and at the end of the game, make a sufficient number of copies and
distribute those in the media tribune and the TV commentators’ tribune.

12.5. Media Workroom
12.5.1. Capacity
The size and capacity of the media workroom should be related to the total number of accredited media. For the
EuroLeague Women Final Four the average capacity should be 30 working positions. The number may be reviewed in
co-operation with FIBA Europe following the assignment of the event.

12.5.2. Location
The media workroom must be in close proximity to the other media areas, especially to the media tribune.

12.5.3. Equipment
The welcome desk should be able to provide some basic technical assistance by having available such articles as
adapters for power plugs and adapters for computer cables.
The media workroom should provide sufficient lighting and air conditioning or heating (whichever is necessary). The LOC’s
press office is requested to provide at least minimum catering (soft drinks and snacks) to the media in the media workroom.
All tables should be supplied with a power outlet indicating the voltage.
Access to the Internet must be provided in the media workroom for the journalists’ own equipment (laptops) through
the local network (both cable and Wi-Fi).
The media workroom should also be equipped with lockers, which can be used preferentially by photographers,
camera crews and other media with heavy and valuable equipment. The lockers should be assigned to the respective
media person by the LOC’s press office.
The media workroom should be equipped with a photocopy machine/printer and shall also offer internet terminals on
which, by default, “fiba.com/EuroLeagueWomen” should be the homepage. These terminals could also serve for the
electronic transmission of stories or photos in the case that journalists’ equipment does not work. The recommended
number of such internet terminals is one computer.
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12.5.4. Room Decoration
The media workroom should be decorated with both the event and FIBA logo. This could be done with flags and banners,
displays or other decoration material. All artwork shall be sent to FIBA Europe for final approval no later than seven working
days prior to the event. Failure to gain approval before printing may result in the necessity to reprint at the LOC’s cost.

12.5.5. Security
The LOC’s press office must provide a tight security system, in order to ensure that only accredited media can gain
access to the media areas.

12.6. Press Conference Room
12.6.1. Capacity
The press conference room should be large enough to accommodate 30 people, including television camera crews
and photographers.

12.6.2. Location
The press conference room should be in close proximity to the other media areas and easily accessible from the media
tribune and the team changing rooms.

12.6.3. Equipment
The press conference room should be equipped with a podium positioned on a riser with sufficient space for a table
and chairs for a minimum of four people.
The press conference room should be sound-proof (i.e. should be separated from the media workroom or other areas
in the venue which could create disturbing noise). It should be equipped with a sufficient sound system consisting of
fixed microphones on the podium and wireless microphones for the audience as well as loudspeakers. Wi-Fi internet
connection must be available.
The LOC shall place soft drinks and refreshments on the table on the podium. The coaches and players shall receive
the game statistics and nametags for the coaches and players and the competition logo shall be placed on the table.
At the back of the room opposite the podium, another podium on a riser shall be installed for the use of the television
cameras and photographers. The main position on this podium has to be given to the host broadcaster and FIBA
broadcast partners. An audio plug-in for television and radio stations must be provided.
The press conference room should be sufficiently lit. The podium should be lit with a minimum of 1200 lux by using
additional spotlights.
The LOC’s press office must provide a tight security system in order to ensure that only the accredited media can gain
access to the press conference room.
A member of the LOC’s press office should accompany each coach and player from the locker room to the press
conference room.
The press conference will be held in English and, if requested by the LOC, also in the local language, therefore
consecutive translation is necessary. If the coaches and players of the teams do not speak English, the press officer of
those teams or another member of the team delegation or the team attaché should be asked to assist in the translation.
FIBA Europe will decide the exact press conference protocol and communicate it to the LOC and participating teams.

12.7. Mixed Zone
The mixed zone will be located so that all players have to pass through the mixed zone on their way to the team changing
rooms from the court. There should be no alternative access allowing players to take a “short-cut” to avoid media.

12.8. Television Area and Facilities
Broadcast equipment and personnel shall not be placed in a way that can endanger players and officials. All cameras
shall be a minimum of two metres from the court but where advertising signage is in position they must be located
behind this signage.
Mobile, handheld cameras working for the Host Broadcaster will be allowed around the court and benches but
will only be permitted on the court upon prior approval by FIBA Europe. Broadcast representatives should make no
approaches for interviews or comments with players or coaches during play unless pre-agreed with FIBA Europe. Such
approval shall only be granted in exceptional circumstances.
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12.9. Photographers’ Area
12.9.1. Capacity
The precise number of photographers positioned behind the playing court baselines at each venue shall depend on the
availability of sufficient space. However, for a EuroLeague Women Final Four, there should be space for a minimum of
20 photographers and a maximum of 40.

12.9.2. Location of Photographer Benches
For the photographer positions, the LOC should provide benches with a recommended height of approximately 40cm
and a length of seven metres. These benches should be placed behind the baselines behind the courtside advertising
signage and should not obstruct any of the host broadcast television cameras or hinder in any way the work of the
host broadcaster. In order to protect the players’ safety, the benches cannot block the extended end line of the key
next to the basket support.

12.9.3. Security
The LOC’s press office must provide a tight security system in order to ensure that only the accredited photographers
can gain access to the photographer area. In order to simplify the security system and to clearly identify the professional
photographers, FIBA Europe will provide photographer bibs which must be worn by each photographer throughout the
whole game.
The distribution and collection of the bibs needs to be carried out either for each day or for the duration of the
tournament.
The LOC’s staff member responsible for the photographers and any other staff shall ensure a convenient collection
system, in which the photographers sign in for their bibs and receive them in exchange for their ID/passport.

12.10. Photographers’ Briefing and Bib Distribution
The LOC’s press office at each venue shall appoint one person to be responsible for any aspects relating to the photographers.
This person should assist the photographers whenever requested and should monitor their rights and obligations.

12.11. Photographers’ Regulations
Every photographer may be asked to sign a form upon collection of his accreditation in which he agrees to accept the
photographer regulations and recognises his rights and obligations. If a photographer does not comply with these
rules then they should have the bib and accreditation withdrawn.

12.12. Backboard and Catwalk Cameras
FIBA Europe shall allow the use of backboard cameras which are cameras installed behind and taking pictures through
the backboard operated by remote control. However, due to possible interference with the television production, a
maximum of four cameras shall be allowed per backboard and game. This number can be even smaller, depending on the
construction of the baskets. Photographers may also install cameras on a catwalk under the venue’s roof, if available. The
installation may under no circumstances have any effect on the performance of the relevant game equipment or on the
security of the players. The LOC’s press office shall assist the photographers with the installation of these cameras. Any
such installation must be approved by the FIBA Europe press office and agree on the timing of installation.
If approved, those photographers wishing to install their backboard and catwalk cameras must notify FIBA Europe and
the LOC and shall agree with them the timing of the installation. However, installation has to be completed two hours
before tip-off of the first game on each game day. The installation shall also be coordinated with the host broadcaster.
The photographer installing backboard cameras is fully liable for any possible damage to the equipment and for any
possible injury.
Note: The FIBA Europe photographer has priority for the installation of backboard and catwalk cameras.

12.13. Photographers’ Area for Ceremonies
After the final game a special area shall be assigned for the photographers as they are not allowed at any time to
enter onto the playing court. For the closing ceremony, this area should be in the two metre boundary line, on the
opposite side of the court to the scorers’ table (same side at the main TV camera).
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12.14. Media Parking
The LOC shall provide parking passes for the accredited media. If parking places are limited then preference shall
be given to those media that have heavy equipment such as television camera crews and photographers. It is
recommended that the media car park is as close as possible to the media entrance.

12.15. Press Offices
12.15.1. LOC Press Office
In order to ensure that a top level service is provided to all of the media covering the event, it is essential that there is
full co-operation, communication and co-ordination between the FIBA Europe press office and the LOC’s press office.
The LOC is required to have a media manager responsible for media matters appointed before the event.
The LOC’s media manager should be a full time professional hired by the LOC and should be knowledgeable of the needs
of the sports media and experienced in the running of a press office for a major sports event. It is absolutely essential that
the LOC’s media manager is capable of communicating in English and the language(s) of the host country.
The LOC’s press office shall designate at least one person to be responsible for each of the following areas:
photographers, broadcasters, mixed zone, press conference, media workroom, publications, game reports and quotes,
statistics and “runners” and the Internet.

12.15.2. FIBA Communications
The respective FIBA Communications staff at the FIBA Europe Headquarters in Munich, Germany will handle all media
operations of the event. Specific responsibilities will be allocated as the event draws closer.
The contact details of the Communications Europe office:
Ismaningerstraße 21
81675 Munich,
Federal Republic of Germany
Tel: +49 89 780 608 507
Fax: +49 89 780 608 509
E-mail: communications-europe@fiba.com
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CHAPTER 13

Television Broadcasting

13. Television Broadcasting
FIBA is the sole owner of all international television, internet broadcast, media and commercial rights related to the
EuroLeague Women Final Four. FIBA reserves the right but is not obliged to transfer to the organisers the first-party
rights (the rights to broadcast on TV in the host country).
The LOC is obliged to provide high quality television production of all the games and an international TV signal
including a satellite uplink. The international signal will be provided to FIBA Europe free of charge.
All production expenses including the uplink and space segment and one FIBA TV commentary position are the
responsibility of the LOC and/or the HB.
The FIBA TV graphics have to be used for all games, including all graphics with detailed player and team statistics.
Depending on the level of production, FIBA Europe may provide a TV graphics operator at the cost of the LOC (travel
and staying expenses, fees).
For all TV production details please refer to the FIBA Broadcast Production Guidelines (Annex V).
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Ceremonies and Awards
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14. Ceremonies and Awards
14.1. Closing Ceremony
The LOC shall arrange for a closing ceremony to take place directly after the end of the 3rd place game and after the Final.
The FIBA Europe President or the FIBA Executive Director Europe will present the awards, together with other
representatives of FIBA Europe. In addition the LOC may also wish to use local politicians or celebrities. The programme
of the closing ceremony must be approved by FIBA Europe prior to the Technical Meeting.
A rehearsal of the Closing Ceremony shall be taken the day before the final and should involve also the TV production,
as well as the speaker, the hostesses and the security staff.
See ANNEX VII for a layout on how the Closing Ceremony shall be done.

14.2. Awards
The awards given during the closing ceremony are the plaques/medals for the participating teams, the MVP and the
winner’s trophy.

14.2.1. Trophy
FIBA Europe will provide the EuroLeague Women trophy. Additionally, the LOC may choose to provide a commemorative
trophy for the participating teams. This trophy and how it will be presented must be pre-approved by FIBA Europe.

14.2.2. MVP
The MVP Award will be provided by FIBA Europe.
The FIBA Europe Communications office will organise the voting from amongst the media present at the Final Four. In
the event of a tie, FIBA Europe Communications will have the casting vote.

14.2.3. Commemorative Plaques/Medals
The LOC shall produce participation plaques/medals for every participating team (22 pieces per team). The plaques/
medals for the teams ranked 3 and 4 should indicate 3rd and 4th place respectively and should be awarded to the
teams following the game for third place. The plaques for the two finalists should indicate EuroLeague Women Final
Four runners-up and champions. The layouts of the plaques/medals are subject to prior approval by FIBA Europe.
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15. Internet/Statistics/Records
Detailed information is provided in the IT manual – see annex VI.

15.1. Website
The official Internet site for the Final Four is fiba.com/EuroleagueWomen. The LOC will work with FIBA Europe staff
to provide the best and most up-to-date information possible for the website.

15.2. Scoring and Statistics
The LOC shall provide a broadband internet connection courtside for uploading the live scores. The FIBA Europe
software “Stats Suite” will be used for the live scores and local distribution of printed statistics and the LOC should
provide at least two experienced statisticians per game to input the live statistics.

15.3. Record of the Game
The LOC is obliged to record all games for scouting purposes to DVD/mpeg4 format/.avi format. The games should
available to the teams no less than 60 minutes after each game.

15.4. Promotion for fiba.com/euroleaguewomen
Fiba.com/euroleaguewomen is the official website of EuroLeague Women and as such is protected by a copyright. It
will be the reference page for the Final Four. The teams shall provide on their homepage a link to “fiba.com” and shall
promote it in their team publications and print material.
The LOC and the teams will be entitled to use certain features from fiba.com/euroleaguewomen such as the statistics
of their game as well as video clips.
Any and all use of such features must carry the note: “Copyright of FIBA, provided courtesy of FIBA”.
The details of such use and the connected obligations and rights will be communicated to the teams shortly before
the Final Four.
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CHAPTER 16

Arena Rules

16. Arena Rules
The FIBA Europe Arena Rules apply to all competitions of FIBA Europe. The Arena Rules need to be visibly displayed,
both in English and the respective national language at the entrance of each arena, at all ticket sales offices and need
to be on every dedicated event website (fiba.com/euroleaguewomen). The organiser is responsible for the translation
of the Arena Rules in their national language. The LOC in collaboration with FIBA Europe has to enclose §5 “Liability”,
as it comes under the respective country’s law.
In addition to the Arena Rules displayed at the entrance, there is one legal text version for tickets and accreditation
cards. The relevant version needs to be inserted on the back of each ticket and on the back of each accreditation card.
All versions must be printed both in English and the respective national language. The organiser is responsible for
the translation.
Please find the FIBA Europe Arena Rules in Annex II.
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17. Logistics
17.1. Customs Services
The LOC is responsible for the customs clearance, all related costs and for the transportation from the customs to the
venue and/or hotels for all of the sports equipment, advertising and sponsorship material.
The critical logistical areas are transportation, customs and the storage of the goods.
The LOC must also provide FIBA Europe with all the necessary information and/or documentation for the customs clearance.
Any costs relating to missing or incomplete information/documentation will be charged to the organiser.
The LOC shall guarantee that the customs is informed about the sports equipment, medical supplies and other items
the clubs will bring with them so that any problems entering the country are avoided.

17.2. Shipment
FIBA Europe shall be responsible for co-ordinating the transportation from the country where the relevant goods
are produced to the customs of the country where the event will take place. FIBA Europe will cover the cost of
transportation to the customs.
The goods in question are:
	Basketballs and ball carriers
	Accreditation lanyards
	Water Bottles
	Other FIBA Europe items

17.3. Storage
The LOC is responsible for the storage of all goods after the customs have been cleared until the start of the event.
	All storage costs shall be borne by the organiser
	There must be sufficient storage rooms in the arenas for the products and goods of the sponsors as well as
any FIBA Europe advertising material

17.4. Security
The LOC should appoint a security manager who will be responsible for all security-related issues.
The security manager should be responsible for ensuring that the arena used for the competition is fully compliant
with all safety and security requirements.
The security manager shall prepare, for FIBA Europe’s approval, a security plan identifying:
	Positions of security personnel
	Number or security personnel
	Ways of organising flows,
	Ticket control system
	Organisation of general safety and security
	Cooperation with external safety and security organisations
The organiser should ensure that any beverages, food products or other products sold within the stadium cannot be
used as dangerous projectiles by spectators.
The LOC should guarantee the general security services for the teams and officials (arena, hotel and routes). The LOC
should provide extra security service for the teams and officials upon request of the Commissioners.
The LOC should ensure that the properties of FIBA Europe, namely visual images (photography & filming) and game
information (live statistics) are protected by the security.

17.4.1. In-Arena Product Sales
The LOC shall ensure that any beverages, food products or other products sold within the stadium cannot be used as
dangerous projectiles by spectators.

17.5. VISA Services
The LOC is responsible for assisting teams, officials, FIBA Europe staff and all accredited media with visa issues when necessary.
EuroLeague Women Final Four Manual

PAge 49

ANNEXES

List of Contents:
Annex I - Court layout 
Annex II - Basketball Arena Rules 
Annex III - FIBA Official Music 
Annex IV - Event Giveaways 
Annex V - FIBA Broadcast Productions Guidelines 
Annex VI - ICT Manual 
Annex VII - Closing Ceremony 

52
54
58
60
62
87
107

ANNEX I
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ANNEX II - Basketball Arena Rules
1.

General

The following provisions set forth the general rules and conditions that apply to all persons attending Official
Competitions of FIBA (“Basketball Arena Rules”).
The Basketball Arena Rules apply as soon as a person enters the premises in which an Official Competition of FIBA
will occur (“Arena”). They shall remain in full force and effect until such person left the Arena.
The full text of these Basketball Arena Rules shall be available at the ticket sale offices, shall be displayed at the
entrance of the Arena and may also be available and downloaded from fiba.com/euroleaguewomen.
If a person violates these rules, he/she shall be subject to a sanction to be imposed by police officers, other assigned
officers, security guards and/or other duly authorised security personnel. Such sanctions may be (i) a reprimand or (ii)
the eviction from the Arena. If a person is evicted from the Arena, he/she shall lose any right to re-enter the Arena
on the same day and shall have no right to reimbursement of any costs and expenses incurred in relation with the
respective event, including but not limited to ticket costs.
Persons who are banned by the authorities from attending sporting events are forbidden to purchase tickets or to
enter the Arena.

2.

Security

2.1.	As a condition for admission, all persons attending a game of an Official Competition of FIBA must at any time:
2.1.1.	Follow the rules and instructions of the police officers, other assigned officers, security guards and/or other
duly authorised security personnel;
2.1.2. Bear a valid admission certificate (ticket) and an official document with a photo allowing identification;
2.1.3.	Consent to controls, body searches and seizure of objects that are not allowed by law or these Basketball
Arena Rules.
2.2.	Persons under the influence of alcohol, narcotics or any behaviour-modifying substance shall not be admitted
to the Arena.
2.3.	The following items are prohibited (not allowed) in the venues of FIBA Competitions. Persons carrying any
of the items below will not be allowed into the venues and may be transferred to the local law enforcement
representatives.
Items that are prohibited in the venues are:
2.3.1. Flasks, thermos
2.3.2. Working tools
2.3.3.	Tents, placards, spray paint or any other item which could be used to demonstrate within the venue or sabotage
property
2.3.4. Glass bottles (excluding medication contained in glass bottles up to 100ml)
2.3.5. More than one soft-sided bag of 25 litre capacity (you must be able to fit your bag under your seat)
2.3.6. Walkie-talkies, phone jammers and radio scanners
2.3.7.	Personal/private Wi-Fi devices (including but not limited to smart phones and tablets) are permitted inside
venues, but must not be used as wireless access points to connect multiple devices)
2.3.8. Laser pointers and strobe lights
2.3.9. Bicycles, folding bikes, roller-skates and skateboards
2.3.10. Pets or animals (excluding service animals)
2.3.11. Any masks or balaclavas
2.3.12. All types of knives and bladed items, including pocket knives and knives carried as part of cultural dress
2.3.13.	Offensive weapons or implements such as bayonets, flick knives, extendable batons, sharpened combs,
modified belt buckles and loose blades modified into weapons
2.3.14. Items that resemble prohibited items such as replica guns or hoax explosive devices
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2.3.15. Personal protection sprays such as CS or pepper sprays
2.3.16. Firearms and ammunition (including replicas, component parts or any device suspected to be a firearm)
2.3.17.	Any kind of flammable/explosive substances, liquids or gases or other flammable substances including but not
limited to fireworks,
2.3.18. Explosives, flares and smoke canisters
2.3.19. Hazardous and toxic materials
2.3.20. Controlled drugs, including substances which look like controlled drugs
2.3.21. Video cameras, regardless of size, model, range and quality
2.3.22.	Any photo camera with telephoto lens above 150mm focal length (only accredited photographers are allowed
to use photographic or broadcast equipment for commercial purposes)
2.3.23.	Tripods or monopods cannot be used (only accredited photographers and TV crews are allowed to use
photographic or broadcast equipment for commercial purposes)
2.3.24. Poles (i.e. flag poles) of hard material and/or longer than 1 metre
2.3.25. Noisemakers such as hunting horns, air horns, klaxons, megaphones, vuvuzelas and whistles
2.3.26. Balls, rackets, frisbees or similar objects or projectiles
2.3.27.	All other objects and substances that might endanger security, public health, public order and/or reputation of
FIBA, Local Organising Committee (LOC) and venue
2.3.28. Paper rolls (including toilet paper, cash register rolls, confetti)
2.3.29. Any flags except the official national flags of countries participating in the Event
2.3.30.	Any leaflets, objects or clothing bearing political, religious, racist, malicious, aggressive, agitating statements
or overt commercial identification intended for ‘ambush marketing’
2.3.31. Large golf-style umbrellas
2.3.32. Excessive amounts of food
2.4.	In addition, there are items that are allowed inside the venues only as exceptions. Any such cases shall be
agreed with the security manager of the respective venue.
Items that are allowed in the venue by exception are:
2.4.1. Large flags (bigger than 1 metre x 2 metres) and banners
2.4.2. Musical instruments and drums
2.5.	Smoking is not allowed in the Arena, except in specially designated areas, if any.
2.6.	After entering the Arena, persons shall not be allowed to:
2.6.1. Throw an object or a substance, or to set such object or substance on fire;
2.6.2.	Act aggressively in a way that may jeopardise security, public health, public order, the uninterrupted
continuation of the match or the reputation of FIBA and the LOC;
2.6.3.	Make any declarations, statements or other actions that show a certain national, political, religious, ethnic or
racial attitude or, belief or that may trigger violence, racism, religious disputes or xenophobia;
2.6.4. Engage in any form of betting within the Arena;
2.6.5. Threaten his/her or the others’ lives and health and do harmful acts of an offensive nature;
2.6.6. Climb on the seats or any other structure inside the Arena;
2.6.7.	During the games stay in an area not designated on the ticket, including any aisles or the areas alongside the
basketball court.
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3.

Recordings

3.1.	Any person attending a game expressly acknowledges that it is not a public event and that the event may not
be recorded in any way.
3.2	To the extent permitted by applicable law, any person attending a game agrees that use may be made in
perpetuity, free of charge or any compensation, of his/her voice, image, photograph and likeness by means
of live or recorded video display, broadcast, streaming or other transmission or recording, photographs or
any other current and/or future media technologies (now known or hereinafter invented and/or devised),
and irrevocably consents to the use of such voice, image, photograph or likeness by FIBA or third parties
authorised by FIBA Europe to use such media. Each person waives all rights and actions seeking to oppose
such exploitation, subject to applicable law. FIBA (and third parties authorised by FIBA with respect to the use
of such media) shall be bound by, and comply with, all applicable laws with respect to any use they may make
of such media.
3.3.	Persons may not record or transmit any sound, moving or still image or description or any result or statistic of
the game other than for private use. It is strictly forbidden to disseminate any sound, moving or still image,
description, result or statistic of the game, in whole or in part, for any sort of public access, irrespective of the
transmission form, whether over the internet, radio, television, mobile phone, tablet, laptop, data accessory or
any other current and/or future media (now known or hereinafter invented and/or devised). Persons may not
assist anyone else to conduct such activities.

4.

Prohibitions of Marketing Activities

4.1.	Persons may not engage in any form of activity which may result in an unauthorised commercial activity inside
the Arena including but not limited to an unauthorised association with FIBA and its commercial partners.
4.2.	Persons are strictly prohibited from using, wearing, possessing or holding promotional or commercial objects
and materials, or offering to sell, selling or possessing with the intent to sell drinks, food, souvenirs, clothes,
or other promotional and/or commercial items within the Arena. All such items may be removed or confiscated
by the competent authorities.
4.3.	Persons are strictly prohibited from providing any type of commercial service or from undertaking any
commercial promotions in the Arena.

5.

Liability

5.1.	In the event of the emergency visitors shall remain calm and follow the rules and instructions given by the
police officers, other assigned officers, security guards and/or other duly authorized security personnel.
Otherwise the LOC bears no responsibility for unfavorable consequences for visitors’ lives, health and property.
5.2.	In case a visitor violates the fire safety rules and that caused the operation of the fire alarm system (including
those caused by smoking in the Arena) the LOC bears no responsibilities for the breakdown of the event due
to the emergency evacuation.
5.3.	The LOC bears no responsibilities for any harm to life, health and property of a visitor if that harm was caused
by the violation of these rules by a visitor.
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ANNEX III

FIBA official music

ANNEX III - FIBA official music
FIBA Official Music Playlist versions:
	100 seconds (full version)
	60 seconds
	6 seconds
The FIBA Official music must be played at the following occasions:
Occasion		
Before the Game (during Pre-Game Countdown):
	After teams are called off by the referees
(before the teams’ intros)
	Right before the tip-off
During the Game:
	Half-time right before tip-off

Song Version

100 seconds
6 seconds
6 seconds

Note: The above playlist specifies only the obligatory use of the FIBA Official music and its different versions. Each
organiser has the permission to play any of the versions whenever it is suitable for its plan of procedures and
entertainment during the event.
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ANNEX IV

Event Giveaways

ANNEX IV - Event Giveaways
Give-Away Event Shirt
	Event logo of the competition (at least 6 cm in height) must be visible
	Some elements of the logo (as previously approved with FIBA Europe) may be visible
Advertising (sponsor logos) is only allowed with prior approval of FIBA Europe
Give-Away items
	Small Items
	Items, on which it is not possible to reproduce the event logo correctly (e.g. pens, lanyards, etc.), the event
title must be visible
	All other items
	On all other give-away items (exception give-away shirt as described above) the following must be visible:
	Event title
	Event logo
	Some elements of the logo (as previously approved with FIBA Europe)
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1.

Introduction

FIBA Media has developed the required standards for the production of all games of official FIBA competitions in
all countries.
These production standards will be linked to the FIBA TV Academy online initiative where all elements such as
camera plans, running orders and technical specifications will be available to view.
FIBA Media will define the BASIC Production Standards which will be the minimum standard for all of the
competition games.
In addition and if applicable, FIBA Media may select a number of games that will be defined to be produced with
a PREMIUM Production Standard which will have a higher standard camera plan and amended running order. The
PREMIUM standard games will be selected on the basis of several criteria including the relative interest of the
participating teams; the relevant sporting importance of the game and the broadcaster interest.
The respective Host Broadcaster shall cover all expenses for the production of the games in their territory. FIBA
Media shall receive in advance of the games a completed document outlining and confirming the camera plans,
running orders and key contacts for the on-court personnel.
The Official Game Schedule will be defined by FIBA.
Disclaimer:
The content of this document is strictly confidential and no part of this document may be disclosed, disseminated to any
persons or third parties, reproduced, distributed or transmitted in any form or by any means (including photocopying or
storing it in any medium) without FIBA’s prior written permission.

2.

Running Orders

2.1.

Multilateral

A multilateral Running Order will be defined by FIBA Media and all Host Broadcasters shall deliver an International Feed.
This document will be available for access from TV.FIBA.COM.
Please check the Standard Running order (Appendix 5).
FIBA Media may develop a more detailed running order for a PREMIUM Standard Production

2.2.

Unilateral

FIBA Media will define any unilateral running order requirements for Broadcast Partners with specific production
requirements. In such a case, the Unilateral Broadcast Partner shall need to set up its own necessary on-site
equipment/cabling/transmission facility (i.e. the unilateral production facility).

3.

Production Plan

The appointed Host Broadcaster shall provide all of the necessary production facilities and personnel to ensure the
production of a high standard quality International Feed of each game.
The Host Broadcaster shall be responsible for appointing a Directing Television Crew (TV Director, cameramen and
EVS operators) with a good knowledge of basketball and experience in producing live basketball games.
To assist the TV Directors, FIBA Media has established an online educational tool, the FIBA TV Academy (www.
fibatvacademy.com) with technical advice/support to guide and educate users in the best practice production of a
basketball game. The FIBA TV Academy is the destination for basketball directors to visit and understand the basic
fundamental principles and skills required for the optimum coverage of the sport of basketball. Basketball is a simple
game to understand and it is essential that any Host Broadcast production ensures that this simplicity is correctly
portrayed and that the emotions, dynamism and excitement of the sport are highlighted via the broadcast.
One of the most important coordination positions within the Host Broadcaster set up is the role of the Floor Manager
who is part of the Host Broadcaster Directing Television Crew. The Floor Manager shall be located immediately
behind or beside the Scorer’s Table and will be the television liaison with the event organisers as well as with all
stakeholders before and during the game. The Floor Manager will be the person responsible for the coordination of
all of the necessary rehearsals and to ensure that all parties are synchronised to the correct timing so the game begins
exactly on time. During the game, the Floor Manager’s role is to be the eyes and ears of the TV Director on the court.
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He will be in direct communication with the TV Director to inform him of aspects of the game that are not immediately
covered by the cameras (e.g. impending team time outs and substitutions, clarification of any disputed referee calls,
fouls, etc.).
The International Feed of each game shall be produced in High Definition together with a stereo International sound
and shall be integrated with high resolution Graphics and Statistics in English (4x3 safe graphics).
There shall be one complete facility in the arena with all key English-speaking production/technical and/directing personnel.
The facilities shall have their own power generators and back-up available.
The Host Broadcaster shall set up all facilities in the arena in order to be ready for testing and rehearsal at least 4
hours before the Tip-Off.
All audio and video cabling, from/to and inside the arena, must be carefully planned. Specific cableways shall
be identified during the site visit, and if available, predetermined cableways will need to be respected. Special
attention must be paid to the distances between the TV Compound and all camera positions (some camera positions
may require the use of fibre cables). When available, pre-cables should be the preferred solution in all arenas. The
Production Company shall plan to provide spare/back-up cables to the main camera platform (for Cameras 1 and 2) as
well as around the court, at the court level, on each side.
Other elements such as the on-site parking space, power, security and the access to the arena shall remain the
obligation and responsibility of the local organisers.
The OB Van/Production facility available to produce the International Feed in the arena shall be required to
accommodate as a minimum the following persons:
	1 Director
	1 Vision Mixer or Assistant Director
	2 to 4 Slow Motion Operators (increased to 5 to 6 depending on the final camera plan)
	1 Sound Engineer
	2 to 3 Video Engineers (increased to 4 depending on the final camera plan); 1 video Engineer to deal with a
maximum of 4 moving camera feeds.
	
 1 Technical Manager
	2 Production Managers (one English speaker provided by the Host Broadcaster and one FIBA Media
representative where applicable)
	1 Standby Referee (if required as part of the Referees Instant Replay system)
The OB Van/Production facility for each Group phase arena shall be equipped with at least*:
	an 18 inputs (minimum) video switcher with at least 4 DSK - 3 inputs (to be able to insert the graphics feeds
and the game clock)
	an 18 x 18 (minimum) video and dual audio routing switcher, with one 18 x 1 bus dedicated as a backup next
to the main switcher
	the switcher must have at least 1 Mix Effect and 1 Preview Program (to be discussed with the Switcher Operator)
	a video switcher memory (Sony: Frame Memory), (Snell & Wilcox: Ram Recorder), (Calypso: Still Store) to
play the slow motion wipe (which is available in TGA sequence or Quicktime movie)
	a DVE for Split Screen graphics.
	a second video switcher memory to be able to insert the competition watermark (TGA file)
	a frame store
	a communication system (with a routing system) between the OB van and the different working positions
on the court as well as with all working positions within the OB Van and with necessary headsets
	A 30 mono inputs (minimum) audio mixer and 2 master outputs; 4 Stereo Group + 4 Stereo Aux
	the OB Van shall have at least one spare camera and necessary cabling etc. available as a back-up.
	The OB Van shall be able to have available the following 4 outputs:
	International Feed
	Clean International Feed (without Graphics and Statistics)
	Clean International Feed without replays (replays replaced by the camera 1)
	Main Camera 1 isolated feed with score/clock graphic inserted
*The above facilities will need to be adapted according to the final Camera Plan.
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The OB Van shall provide 14 inch (minimum) colour monitors to the following positions:
	One with International Feed (audio and video) output programme at the Scorer’s Table
	One with International Feed (audio and video) output programme at each commentary position
	One with International Feed (audio and video) output programme at the Graphics position
	One with preview output Programme at the Graphics position

4.

Camera Production Plan

The International Feed shall be produced with at least eight (8) cameras (not including the Clock camera) and up to
eleven (11) (not including the Clock camera).
The cameras must be set up on the opposite side of the arena, facing the Team Benches and Scorer’s Table. Camera
platforms will be provided for the necessary number of cameras. These platforms must be stable, erected independently
from any public stands to avoid vibrations and fully secured with limited and controlled access to them.
Please see Appendix 1 and Appendix 2 - Basic and Premium Standard Production Plans.
In each arena, one hand held camera from the Production Plan may, if required, be used before and after the game for
pre- and post-game unilateral interviews.
All camera positions shall be pre-booked with the local organiers, the Host Broadcaster and FIBA Media during any
official site visit, and any modifications shall be approved in advance by all parties.

5.

Audio Production Plan

The international audio feed must consist of full international sound with court side effects. It must be produced in
stereo. Careful planning must be made to have the microphones near to the court to capture the best quality game
and crowd audio. A direct feed of the Public Announcement System should also be made available as well as a stereo
feed from the arena control room.
The following plan is suggested as a minimum:
	1 ground level microphone located behind each basket (2)
	1 ground level microphone located on each side of the centre line (2)
	1 microphone hung from the roof on each side of the stands (4)
	1 microphone installed on each hand held camera (3)
	1 microphone installed on each backboard, to catch the sound effects of the ball (2)
In addition, the Host Broadcaster should plan to include two boom microphones to be able to cover the audio from
each Team Bench during the time-outs.

The Host Broadcaster shall also provide, if required, wired or wireless ear-pieces with N-1 Analog return and wired or
wireless hand microphones, at the interview position, for the pre- and post-game unilateral interviews.
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6.

Slow Motion Facilities

Each OB Van should have available at least two to three (2 to 3) slow motion facilities, depending on the final
production plan, all EVS on Giga Ethernet Network:
	3 EVS XT2 (or later generation) Quad Channels (4+2)
	2 EVS for each “Super Slo-mo” (Camera 11 and Camera 12)
Final EVS plan to be approved with the Director.
Please note that all camera feeds (except the beauty shot camera) shall be recorded as a well as the International
feed (for editing the highlights at the end of the game).

7.

Editing Highlights/News Access

The OB Van producing the International Feed shall be responsible for cutting a high quality package of game highlights
to be injected at the first available opportunity as according to the FIBA Media requirements.
The package shall consist of three (3) minutes of highlights per game (to be produced at the end of each game)
including the team lists, graphics and final score of each game played. The package shall be available to be placed on
the satellite a maximum of twenty (20) minutes after the end of the game.
Three Minutes Highlights Production Guidelines will be available on tv.fiba.com.

8.

EVS Melts

Ten (10) minutes after the end of the International feed, as part of the multilateral feed, the Production Company shall
place on satellite the Melt Downs directly from the EVS facility. These Melt Downs should consist of a minimum of
ten (10) minutes per game of isolated slomo replays and colour from the game as well as clean isolated camera feeds
of the best actions and emotions of the game that have not been used within the live feed.
FIBA Media shall coordinate any specific requirements with the relevant Production Company.

9.

Instant Replay System

A colour monitor with International Feed (audio and video) output programme is required to be set up at the Scorer’s
Table together with an intercom connection between the Scorer’s Table and the OB van with a complete headset to
be set up at the Scorer’s Table and in the OB Van.
This system shall allow for a perfect communication between the on-court referee and the Standby Referee in the OB
van that will assist in the reviewing of specific sequences that may be required by the game officials.

10. Master Recordings
The master recordings must be made on-site, on to new supports as per the required formats listed in Appendix 3. All
recordings must be clearly labelled inside and outside in ENGLISH with the name and date of the specific game and
venue and precise content (i.e. whether clean or dirty feeds).
Each OB Van should have available a sufficient number of recording facilities to be able to provide all requested
recordings after each game as per Appendix 3.

11.

TV Graphics

All Host Broadcasters are required to provide full on screen graphics for all games produced. Only the official FIBA TV
Graphics templates may be used (please see relevant section under tv.fiba.com)
In cases where TV Graphics operation will be centrally managed by FIBA and the live TV Graphics feed of the game
will be available on-site the OB Van shall cable to the point of the TV graphics operator. Please see Appendix 4.
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12. Test Game
There shall be a test game at least four hours before the start of the first game of the season in each arena.
All elements related to the television production (e.g. camera positions manned with cameramen, TV graphic operation,
commentary positions, CIS, full lighting, arena PA, etc.) must be set-up and fully operational for the test game.
The test game should be organised as per the Running Order starting 10 minutes before Tip Off with the full presentation
of the teams, warm-up etc. and the Host Broadcaster shall, as a minimum, produce the pre-game and first quarter of
the game with the complete graphics, promos etc.
It is not necessary to produce the complete game but all concerned parties must be comfortable with the production
during the test game before ending it.
After the first home game of the competition, a full rehearsal shall always be planned for all future home games at
least four hours before the game tip-off time.

13. Distribution
The Host Broadcaster shall be responsible to book the uplink truck as part of the Host Broadcaster plan.
The technical specifications shall be as follows:
	The uplink facility shall be digital MPEG 4 DVBS2 4:2:0; and all equipment shall be fully redundant 1+1.
	The feeds to be made available shall be digital together with 4 audio channels.
	The transmissions shall be encrypted (Biss-1 mode) – one encryption code/day.
	The video compression shall be 16 Mbits and both video + 4 audios shall be transmitted on a 9 Mhz slot.
	The uplink truck shall have its own back-up power generator available.
FIBA Media shall be responsible for the administration and technical coordination of the signal transmissions to all
Rights Holders for all games. Such services shall include:
	Bookings
	Technical Planning
	Coordination
	Delivery of Signals to Rights Holders
All the signals shall be encrypted using BISS-1 encryption, in order to avoid piracy. All technical details and the
relevant encryption code will be given to the relevant Rights Holders according to their bookings.

13.1. Format
All games will be distributed in High Definition, 16:9, with 4:3 safe graphics, on 9 Mhz digital channels, MPEG4, 4:2:0,
located on Eutelsat satellites.
Audio channels (in Stereo configuration)
	Channel 1: International Sound (L)
	Channel 2: International Sound (R)
	Channel 3: Local Commentator
	Channel 4: Visiting Commentator

14. Additional Requirements
14.1. Commentary Positions
Located on the same side as the main camera position (facing the team benches and the scorer’s table) and according
to the Broadcast Partners’ bookings, each on-site Rights Holder broadcaster will be assigned a fully equipped or semiequipped commentary position.
If fully equipped, the position shall include:
	CIS/Statistics monitor (provided by the graphics company)
	Colour television monitor (International Feed) – 14 inches size
	A commentary unit/production mixer (with an ISDN and a hybrid phone capacity) with the capability as a
minimum for coordination and programme feedback with 2 to 3 headsets with incorporated microphones.
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If semi-equipped the position is like a fully equipped without the commentator unit and the headsets.
The commentary positions shall, as a minimum, have the capability for coordination and programme feedback.
All commentary positions shall be available at least two (2) hours before the game for commentators’ orientation and
system testing.
The Commentary Control Unit (if necessary) should be set up next to the commentary positions (in a Commentary
Control Room).
The final number of positions required will be confirmed at a later stage.
Please note that for some games FIBA Media will require one (1) fully equipped commentary position to be installed
at each arena and cabled up to the uplink truck in the compound for the availability of the FIBA Media English
commentaries via the International satellite distribution (audio 3 of the satellite).
In addition the referees may require one (1) semi-equipped commentary position with availability of the International
Feed via a separate cable (exact technical requirements to be confirmed).
Additional positions will be required for radio commentators and/or reporters.
A rate per commentary position should be indicated by the Host Broadcaster.

15. Miscellaneous
The Host Broadcaster will be required to assist in managing Broadcast Partners on site unilateral production
requirements. This will include the space allocation in the compound, the coordination of the cabling, and the
management of the technical power requirements, etc).
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APPENDIX 1 - BASIC STANDARD PRODUCTION PLAN

Camera 1 – Main Camera Shot
Located high up in the stands, exactly on the centre court, to follow the game action.
Light camera equipped with a 22x7.6 lens (or wide angle if camera is too close to the court) with full servo, on light tripod.

Camera 2 – Tight Shot Camera
Located next to Camera 1.
Heavy camera equipped with at least a 82x lens with full servo, on a heavy tripod.

Camera 3 – Hand-Held Center Camera
Located opposite the Scorer’s Table, centre court, to shoot the Team Benches and to follow the game action.
This camera needs to be at court level on the same side as Cameras 1 and 2 and equipped with a wide angle lens or 22x7.6.

Cameras 4 & 5 - Hand-Held Cameras (see ** below)
Located under or beside the basket at each end of the court to shoot the game action but also able to view the Team Benches.
Equipped with a wide angle lens.
One hand held camera from the production plan, can be used for pre- and post-game unilateral interviews.

Cameras 6 & 7 – Backboard Robotic Cameras
Remote controlled and over the rim (hanging 2-3 metres above, from the roof) or looking through the backboard. Able
to move with the action.
Cameras to be positioned to ensure that the rim stickers are in shot.
A working space for the operator is required around the court.

Camera 8 - Beauty Shot Camera
Located at a high position (e.g. somewhere up in the roof), on the same side as the main cameras facing diagonally in
the corner of the arena, to shoot an attractive general view of the arena.
Light camera with wide angle.
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APPENDIX 2 - PREMIUM STANDARD PRODUCTION PLAN

Camera 1 - Main Camera Shot
Located high up in the stands, exactly on the centre court, to follow the game action.
Light camera equipped with a 22x7.6 lens (or wide angle if camera is too close to the court) with full servo, on light tripod.

Camera 2 - Tight Shot Camera
Located next to Camera 1.
Heavy camera equipped with at least a 82x lens with full servo, on a heavy tripod.

Camera 3 – Hand-Held Center Camera
Located opposite the Scorer’s Table, centre court, to shoot the Team Benches and to follow the game action.
This camera needs to be at court level on the same side as Cameras 1 and 2 and equipped with a wide angle lens or 22x7.6.

Camera 4 & 7 – Hand-Held Camera (see ** below)
Located under or beside the basket at each end of the court to shoot the game action but also able to view the Team Benches.
Equipped with a wide angle lens.
One hand held camera from the production plan, can be used for pre- and post-game unilateral interviews.

Cameras 5 & 6 - Super Slow Motion Cameras
Located 2 metres above court level (or at a mid-level position), on the same side as Cameras 1 and 2, on the left and/
or right end and exactly in line with the basket rim. Equipped with at least a 82x lens with full servo.

Cameras 8 & 9 – Robotic Cameras
Remote controlled and over the rim (hanging 2-3 metres above, from the roof) or looking through the backboard. Able
to move with the action.
Cameras to be positioned to ensure that the rim stickers are in shot.
A working space for the operator is required around the court.

Cameras 10 - Team Bench Camera
Located next to Cameras 1 and 2 (or a bit lower), facing head-on for reactions, with a clear view above the players’
heads, replay angle action.
Heavy cameras with at least a 82x lens with full servo. If only one camera it should be in a more centred position.
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Camera 11 - Beauty Shot Camera
Located at a high position (e.g. somewhere up in the roof), on the same side as the main cameras facing diagonally in
the corner of the arena, to shoot an attractive general view of the arena.
Light camera with wide angle.
** The Host Broadcaster should plan to include two cable assistants within the Host Broadcaster team to help the
handheld cameras behind each basket to move quickly to be able to cover each Team Bench during the time-outs and
between quarters.
The final camera positions will be confirmed by FIBA Media in the Broadcast Plan.
All long lens cameras should be set up with heavy tripods.

Game Clock Camera
A “game clock” camera (unmanned) is always necessary in any of the selected camera plans as a back-up solution. The
Host Broadcaster shall ensure that an appropriate lens is used so that the game clock is shot correctly showing both the
time remaining and the 24 seconds so that it can be inserted, either separately or at the same time, on the screen.
Other additional cameras that could be used to supplement the top level coverage are:
	Crane Camera - can be located on the left or right side of the court, possibly on a rail, able to elevate in a
“live” mode from the floor to ceiling to give the perspective of height. Equipped with a wide angle lens.
	A remote controlled 3D Head/360 degree robotic camera positioned above the centre of the court (e.g. in
the central score cube or video screen).
	Changing Room Cameras. Remote controlled minicams (or fish-eye camera) positioned unobtrusively in the
teams changing rooms to build atmosphere behind the scenes of the games. This will only be permitted
if the Head of the Team Delegation gives approval and will be used just before the game, at half-time and
just after the game.

Press Conference Camera (if applicable)
One camera should be planned for the live coverage of the press conferences that will take place in the press
conference room ten to fifteen minutes after the end of each game.
It can be one camera from the production plan that is moved at the end of the game to the press conference room. In
that case, an additional cable may be planned in advance when the whole set up is done so that the camera can be
connected at the last minute without having untidy cable movements.
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APPENDIX 3 - MASTER RECORDINGS
The master recordings must be made on-site, on to new recoding materials (disks/hard drive), to the below required
formats. All recordings must be clearly labelled inside and outside in ENGLISH with the name and date of the specific
game and venue and precise content (i.e. whether clean or dirty feeds). Each OB Van should have available a sufficient
number of recording facilities to be able to provide all requested recordings after each game.
XDCAM
	At least 1 XDCAM HD Optical Disk of each and every Game (and Ceremony) including the International
Feed, with all audios (1&2: Stereo International Sound; 3: English Commentary; 4: other broadcaster’s
commentary) and starting and ending with the Opening and Closing Sequences and including the 3
minutes Game Highlights with Stereo International Sound on Channel 1&2.
2 HARD DRIVES TO BE PRODUCED DAILY
Important: The Hard Disks must be configured in NTFS as main partition. Avoid Dynamic hard disks or in RAID.
 HIGH QUALITY 1 – labelled as HARD DRIVE INTERNATIONAL FEED + HIGHLIGHTS
(3 minutes per game)
One Hard Drive with the uncompressed Highest Possible Quality games files of:
	Every game produced including the International Feed with all audios (1&2: Stereo International Sound;
3&4: English Commentary) and starting and ending with the Opening and Closing Sequences.
	The 3 minute Highlights of every game.
File Settings to record on the hard drive for 1080i50 productions:
VIDEO
Wrapper: MXF
Coding: XDCAM422 MPEG-2 422P@HL
Bit Rate: 50 Mbps
Width: 1920
Height: 1080
Scan type: Interlaced
Scan Order: Top field first
FPS: 25

AUDIO
Format: PCM
Sample: 48 kHz
Depth: 24 bits
Mode: Stereo

 IGH QUALITY 2 – labelled as HARD DRIVE CLEAN FEED + EVS MELT DOWNS
 H
(10 to 15 minutes per game)
One Hard Drive with the uncompressed Highest Possible Quality game files of:
 Every game produced including the Clean International Feed with all audios (1&2: Stereo International
Sound; 3&4: English Commentary) and starting and ending with the Opening and Closing Sequences.
 10 to 15 minutes of Melt Downs directly from the EVS facility (Clean) at the end of each game.
Same video and audio settings as above.
USB KEYS
For each game:
 One USB key of the Isolated feed of the Main Camera 1 with the Score Clock graphics inserted permanently
on screen, audio channels 1&2 (International Sound) only.
 1 USB key with the International Feed, audio channels 1&2 only
Only one file per game. USB key files must be in format MP4 - MPEG-4
Bitrate: 2.5-4 Mbps
Resolution: 1280 x 720 (16:9) Progressive
Codec: H264
2.5-4 GB per game
All disks & USB recordings shall be sent safely to FIBA Media by courier unless requested otherwise.
FIBA Media
Route Suisse 5
1295 Mies, Switzerland
*Please note that the Clean International Feed is the International Feed without any graphics.
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APPENDIX 4 - TV GRAPHICS
The results, statistics, rankings and other competition-related information are gathered on site at the scorer’s table
and distributed to the various media (TV, commentators, journalists, Internet) in a timely, efficient and reliable way.

The information service for both ‘on’ and ‘off-screen’ graphics shall be available for every game.
The TV graphics consist of game information data provided to the Production Company as a TV signal. The graphic
elements have been designed in harmony with the branding guidelines and the event “look”.
The TV graphic operations require very close collaboration between the operator of the graphic generator and the
Host Broadcaster TV Director/Producer.
It is important to ensure that the information from the Public Information System which includes items such as the
scoreboard(s), the game clock and the 24-second clocks is consistent with the other systems. For example, it is vital
that the time on the game clock is the same as the time displayed on the TV graphics. In order to ensure this, the
scouting set-up and personnel must use the time of the game clock and the 24-second clock, which can be done
through an automatic interface with the game clock and the 24-second clock.
If this is not possible then the same game clock and the 24 second clock should be shot with a dedicated camera and
inserted on screen in the relevant TV graphics. The timing must include counting to a tenth of a second (in the last
minute of each quarter). It is vital that there is an interface (RS232) for the TV graphics and the description of the
protocol (COM-Settings and Protocol structure).
1 - Languages
The official international language of the graphics is English.
All computer graphics feeds are produced simultaneously with the English International Feed and cannot be operated
independently.
2 - On-Screen Credits
Official Partners in the IT and Timing categories are entitled to on-screen identifications during all of the games. The
on-screen identification shall consist of three (3) inserts, each of four (4) seconds, per quarter for each partner. For any
over-time period, the identification shall be one insert of four (4) seconds for each partner.
All game feeds provided to rights holding broadcasters shall be “dirty” feeds including all graphic information and
on-screen credits and should be used without any superimpositions.
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3 - Game Day Procedures
All graphics and feeds shall be available at the time of rigging the television coverage and fully operational for the test
game. The Host Broadcaster shall designate an English speaking person to co-ordinate between the relevant parties.
The graphics operator shall be available on the afternoon of game day to prepare all relevant graphics.
5 - Standard Technical Set-Up
The final technical specifications must be discussed between the Production Company and the graphics team in advance.
The Host Broadcaster is responsible for ensuring the cabling (main and backup) to and from the OB Van and the
Graphics position (usually positioned immediately behind the Scorer’s Table).

Requirements and Specifications for the TV Graphics
Production Company Obligations:
Cabling from the OB Van to the working position of the graphics operator:

HD Format support: 1080i50 // SDI Compliance: SMPTE 292M
Setup of an intercom connection between the OB van and the graphics operator with a complete headset to be set
up at the graphics position.
Character Generators position is close to the table official’s desk (usually behind it), close to the court.

Miscellaneous:
 T here should be a command-only communication workflow between the TV Director and the graphics
operator for the International production.
 The TV graphics are animated graphics that need to be produced with open key. The Director is able to
double-check the proposed graphic before insertion via the preview signal.
The information service for both ‘on’ and ‘off-screen’ graphics shall be available for every game.
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APPENDIX 5 - THE GAME RUNNING ORDER
TV STANDARD RUNNING ORDER
Team A vs Team B (Home vs Visiting)
SATELLITE TESTS
Item On-screen

Source

Audio

Test Satellite

Test Satellite

Clapper Board Test

Live

Live

Wide shot of Arena

Live/GFX

Live

Start of Satellite Feed/Line-up

Graphics

On-Court

Dur

Start

End

Countdown

05:00 00:00 05:00
02:00 05:00 07:00
Schedule of the day

03:00 07:00 10:00

PRE GAME
Item On-screen

Source

Audio

Live or GFX

Microphone/
Live

Live/GFX

Live

Graphics

1

Unilaterals or Identification Slate

2

Wide Shot of Arena

3

Animated FIBA Opening Sequence

EVS/VT

EVS/VT

4

“Live Arena Wide-Shot + Game ID
Start of English Commentary”

Live/GFX

Live/Comm

5

Live Arena General Views, including shots of
Fans (if applicable)

Live

Live/Comm

6

Wide shot

Live/GFX

Live/Comm

Schedule/Result of
the day

7

Wide shot

Live/GFX

Live/Comm

“Group Standings or
Group Presentation
(1st day only)”

8

Live Arena General Views, including shots
of Fans

Live

Live/Comm

9

On-Court

Dur

Teams warm-up

15:00 00:00 15:00

30:00

05:00 15:00 20:00

15:00

00:25 20:00 20:25

10:00

Schedule/Result of
the day
Match Title

Start

End

Countdown

00:20 20:25 20:45 09:35

Players return to benches.

00:20 20:45 21:05

09:15

00:20 21:05 21:25

08:55

00:20 21:25 21:45 08:35

00:15 21:45 22:00

Start of Official Team presentation. First: visiting team. Second: home team. Teams face each other

08:15
08:00

10

Team B Presentation

Live

Live/Comm

Players Team B enter the court
in numerical order.

01:00 22:00 23:00

08:00

11

Team A Presentation

Live

Live/Comm

Players Team A enter the court
in numerical order.

01:00 23:00 24:00

07:00

12

Start of National Anthems
(max 75 seconds per anthem)

13

Team B Players + Flag + Coach +
Fans close-ups

Live

Live/Comm

First: national anthem Team B

01:15 24:00 25:15

06:00

14

Team A Players + Flag + Coach +
Fans close-ups

Live

Live/Comm

Second: national anthem Team
A (except for home Country:
always last to be played)

01:15 25:15 26:30

04:45

15

Team greeting/exchange of gifts

Live

Live/Comm

Team greeting/exchange of
gifts

00:15 26:30 26:45

03:30

16

Referees

Live/GFX

Live/Comm

Referees (opposite of scorer’s table 00:15 26:45 27:00
looking towards centre court)

03:15

06:00

17

Referees

Start of last warm-up

18

Teams warm-up

Live

Live/Comm

19

Wide Shot

Live/GFX

Live/Comm

20

Team B

Live/GFX

Live/Comm

21

Teams warm-up

Live

Live/Comm

22

Wide Shot

Live/GFX

Live/Comm

23

Team A

Live/GFX

Live/Comm

24

Teams warm-up

Live

Live/Comm

25

2x Key Players if applicable

Live/GFX

Live/Comm

26

Team B final huddle + coach

Live

27

Team A final huddle + coach

28

Players come to center of court

29
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03:00
00:15 27:00 27:15

03:00

Team B Roster

00:15 27:15 27:30

02:45

Team B Starting Five

00:15 27:30 27:45

02:30

00:15 27:45 28:00

02:15

Team A Roster

00:15 28:00 28:15

02:00

Team A Starting Five

00:15 28:15 28:30

01:45

00:30 28:30 29:00

01:30

Split DVE

00:15 29:00 29:15

01:00

Live/Comm

Coach B

00:15 29:15 29:30

00:45

Live

Live/Comm

Coach A

00:15 29:30 29:45

00:30

Live

Live/Comm

Players come to center of court 00:15 29:45 30:00

00:15

Game start

Players return to benches.

00:00
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1st QUARTER
Item On-screen

Source

Audio

Graphics

On-Court

Dur

Start

End

Countdown

Item On-screen

Source

Audio

Graphics

On-Court

Dur

Start

End

Countdown

Game Start

1st Quarter

30

Tip Off - 1st Quarter

Live/GFX

Live/Comm

31

Team return to benches

Live/GFX

Live/Comm

32

FIBA PROMO

EVS/VT

EVS/VT

33

Team asking for time-out

Live/GFX

Live/Comm

34

Team NOT asking for time-out

Live/GFX

Live/Comm

35

1st Quarter

Live/GFX

Live/Comm

36

Team asking for time-out

Live/GFX

Live/Comm

Team stats

37

Team NOT asking for time-out

Live/GFX

Live/Comm

Team stats

38

First Time-Out

00:10 00:00 00:10

01:00

00:20 00:10 00:30

00:50

Team stats

00:15 00:30 00:45

00:30

Team stats

00:15 00:45 01:00

00:15

1st Quarter
Other Time-Outs

00:00
00:30 00:00 00:30

01:00

00:30 00:30 01:00

00:30

End of 1st Quarter

00:00

39

Team return to benches

Live/GFX

Live/Comm

End of
1st Quarter score

Players return to benches

00:10 01:00 01:10

02:00

40

Team return to benches

Live/GFX

Live/Comm

Game stats
(Lower 3rd)

Players return to benches

00:20 00:00 00:20

01:50

41

1st Quarter Best action shots

EVS/VT

Live/Comm

01:20 00:20 01:40

01:30

42

Preparation for restart

Live

Live/Comm

00:10 01:40 01:50

00:10

43

Players leave the benches

Start of 2nd quarter

00:00

2nd QUARTER
Item On-screen

Source

Audio

Graphics

On-Court

43

Start of 2nd Quarter

Live/GFX

Live/Comm

2nd Quarter Score

2nd Quarter

44

Team asking for time-out

Live/GFX

Live/Comm

Team stats

All Time-Outs

45

Team NOT asking for time-out

Live/GFX

Live/Comm

Team stats

46

Dur

Start

End

Countdown

00:30 00:00 00:30

01:00

00:30 00:30 01:00

00:30

End of 2nd Quarter

00:00

HALF-TIME
Item On-screen

Source

Audio

Graphics

On-Court

Dur

47

Team leave court

Live/GFX

Live/Comm

Half Time Score

Teams leave court

00:10 00:00 00:10

15:00

48

Team leave court

Live/GFX

Live/Comm

Game stats (Lower 3rd) Teams leave court

00:30 00:10 00:40

14:50

49

Wide Shot

Live

Live/Comm

00:05 00:40 00:45

14:20

50

1st Half Best action shots

EVS/VT

Live/Comm

05:00 00:45 05:45

14:15

51

Animated Break Bumper

EVS/VT

EVS/VT

00:05 05:45 05:50

09:15

52

Wide Shot (possible insert of FIBA PROMO)

Live

Live

06:10 05:50 12:00

09:10

53

Animated Break Bumper

EVS/VT

EVS/VT

00:05 12:00 12:05

03:00

54

Wide Shot

Live

Live

00:20 12:05 12:25

02:55

55

Teams warm up

Live

Live/Comm

01:20 12:25 13:45

02:35

56

Team A coach speech if applicable

Live

Live/Comm

00:30 13:45 14:15

01:15

57

Team B coach speech if applicable

Live

Live/Comm

00:30 14:15 14:45

00:45

58

Preparation for restart

Live

Live/Comm

00:15 14:45 15:00

00:15

59

Players leave the benches

Start

End

Start of 3rd quarter

Countdown

00:00

3 QUARTER
rd

Item On-screen

Source

Audio

60

Start of 3rd Quarter

Live/GFX

Live/Comm

61

Team return to benches

Live/GFX

Live/Comm

62

FIBA PROMO

EVS/VT

EVS/VT

63

Team asking for time-out

Live/GFX

Live/Comm

64

Team NOT asking for time-out

Live/GFX

Live/Comm

65

3rd Quarter

Live/GFX

Live/Comm

66

Team asking for time-out

Live/GFX

Live/Comm

Team stats

67

Team NOT asking for time-out

Live/GFX

Live/Comm

Team stats

68

Graphics

On-Court

3rd Quarter Score

3rd Quarter
First Time-Out

Dur

Start

End

Countdown

00:10 00:00 00:10

01:00

00:20 00:10 00:30

00:50

Team stats

00:15 00:30 00:45

00:30

Team stats

00:15 00:45 01:00

00:15

3rd Quarter
Other Time-Outs

00:00
00:30 00:00 00:30

01:00

00:30 00:30 01:00

00:30

End of 3rd Quarter

00:00

69

Team return to benches

Live/GFX

Live/Comm

End of
1st Quarter score

Players return to benches

00:10 01:00 01:10

02:00

70

Team return to benches

Live/GFX

Live/Comm

Game stats
(Lower 3rd)

Players return to benches

00:20 00:00 00:20

01:50

71

3rd Quarter Best action shots

EVS/VT

Live/Comm

01:20 00:20 01:40

01:30

72

Preparation for restart

Live

Live/Comm

00:10 01:40 01:50

00:10

73

Players leave the benches

Start of 4th quarter

00:00

4th QUARTER
Item On-screen

Source

Audio

Graphics

On-Court

74

Start of 4th Quarter

Live/GFX

Live/Comm

4th Quarter Score

4th Quarter

75

Team asking for time-out

Live/GFX

Live/Comm

Team stats

All Time-Outs

76

Team NOT asking for time-out

Live/GFX

Live/Comm

Team stats

77
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End of 4th Quarter

Dur

Start

End

Countdown

00:30 00:00 00:30

01:00

00:30 00:30 01:00

00:30
00:00
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OVERTIME (if relevant)
Item On-screen

Source

Audio

Graphics

On-Court

Dur

78

Emotional shots, both happiness
and disappointment

Live/GFX

Live/Comm

4th Quarter Score

Players return to benches

00:10 00:00 00:10

02:00

79

Emotional shots, both happiness
and disappointment

Live/GFX

Live/Comm

Game stats
(Lower 3rd)

Players return to benches

00:20 00:10 00:30

01:50

80

Replay action that tied the score

EVS/VT

Live/Comm

00:15 00:30 00:45

01:30

81

Replay action of last chance that a
team had to win the game

EVS/VT

Live/Comm

00:15 00:45 01:00

01:15

82

Team A coach speech

Live/GFX

Live/Comm

Team stats

00:20 01:00 01:20

01:00

83

Team B coach speech

Live/GFX

Live/Comm

Team stats

00:20 01:20 01:40

00:40

84

Preparation for restart

Live

Live/Comm

00:20 01:40 02:00

00:20

85

Start of Overtime

86

Overtime

Live/GFX

Live/Comm

Overtime Score

Overtime

87

Team asking for time-out

Live/GFX

Live/Comm

Team stats

All Time-Outs

88

Team NOT asking for time-out

Live/GFX

Live/Comm

Team stats

Players leave the benches

Start

End

Countdown

00:00

89

00:30 00:00 00:30

01:00

00:30 00:30 01:00

00:30

End of Overtime

00:00

FULL-TIME
Item On-screen

Source

Audio

Graphics

On-Court

Dur

90

“Celebrations and disappointment shots
(scorers, coaches, fans, etc)”

Live/GFX

Live/Comm

Full-Time score

Players shaking hands
& celebrating

00:10 00:00 00:10

91

“Celebrations and disappointment shots
(scorers, coaches, fans, etc)”

Live/GFX

Live/Comm

Game stats
(Lower 3rd)

Players shaking hands
& celebrating

01:20 00:10 01:30

92

2nd Half Best action shots

EVS/VT

Live/Comm

03:00 01:30 04:30

93

Wide Shot

Live

Live

00:05 04:30 04:35

94

FIBA Closing Sequence (same as Opening)

EVS/VT

EVS/VT

00:25 04:35 05:00

95
96

Start

End

Countdown
00:10

End of International Feed
Unilaterals or Identification Slate

Live or GFX
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Microphone
or Live

20:00 05:00 25:00

PAge 76

APPENDIX 6 - 3 MINUTE HIGHLIGHT RUNDOWN
FIBA PRODUCTION OF THE THREE MINUTES HIGHLIGHTS
RULES:
Pictures with Score Clock should be used (Dirty Feed) Always respect the game chronology
Only Injuries of the Key players should be shown. Live footage + replays + players leaving the court/being treated
Buzzer shots (at the end of every quarter) should be shown with the players emotion right after. (including Slow
Mo if necessary)
Editing should be in cut only. No dissolve between pictures.
Sound should be a continuous international mix, without any commentator All actions should be shown first as live.
Replays can be used to replay an already seen action but not to show a new one.
SEQ TIMING DESIGNATION
SLATE HIGHLIGHTS
2
00:05 Game Identification/graphic taken from live feed
3
00:05 Starting 5 Team A (or team roster)/graphic taken from live feed
4
00:05 Team A presentation (or group motivation shot)
5
00:05 Team A player focus
6
00:05 Starting 5 Team B (or team roster)/graphic taken from live feed
7
00:05 Team B presentation (or group motivation shot)
8
00:05 Team B player focus
9
00:55 FIRST HALF
1st Quarter
-	Scenario 1: Close score (by less than 5 points difference at the end of the quarter)
show 1x good action of each team, preferably with best scorer of the quarter
-	Scenario 2: Team leading by more than 5 points show 2x good actions of the leading team
with at least one good shot of the best scorer. Use slow motions only when really relevant as
they eat up a lot of time
nd
2 Quarter
-	Scenario 1: close score (by less than 6 points difference at the end of the first half) show 1x
good action of each team, preferably with best scorer of the half
-	Scenario 2: Team leading ends first half with more than 6 points
show 2x good actions of the leading team with at least one good shot of the half time best scorer.
-	Scenario 3: Losing team scores a lot and gets back to the leading team.
show 2x good actions of the team catching-up with at least one good shot of the best scorer
If a team has been leading the whole first half, there should be at least one good action of the
best scorer of the losing team to avoid 4 good actions of the same team.
10
00:05 HALF TIME
Show players heading back to the changing room
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11

01:00

12

00:10

13

00:10

14

00:05
03:00

3rd Quarter
-	Scenario 1: close score (less than 7 points difference at the end of the quarter)
show 1x good action of each team, preferably with best scorer of the quarter
-	Scenario 2: Team leading by more than 7 points
show 2x good actions of the leading team with at least one good shot of the best scorer
-	Scenario 3: Losing team scores a lot and gets back to leading team.
show 2x good actions of the team catching-up with at least one good shot of the best scorer
If the major player of a team receives a 4th foul during the third quarter, his coach will probably
bring him back to the bench.
Show an image of the the player going back to the bench (no need to show the foul).
4th Quarter
Scenario 1: close score (by less than 5 points difference at the end of the quarter) show 1x
good action of each team, preferably with best scorer of the second half Scenario 2: Team
leading ends the game time by more than 5 points
show 2x good actions of the leading team with at least one good shot of the second half best
scorer. Scenario 3: Losing team scores a lot and gets back to leading team.
show 2x good actions of the team catching-up with at least one good shot of the best scorer. If
the team levels the score show the action that did that.
5th foul of a player should be shown. Show an image of the player going back to the bench (no
need to show the foul)
If a team has been leading the whole first half, there should be at least one good action of the
best scorer of the losing team to avoid 4 good actions of the same team.
If there is a large score difference show the action that gave the biggest advantage to the team.
If the game goes to Overtime, the action that levelled the score should be shown (followed by
players reaction).
OVERTIME
Show the best action of the winning team (preferably with overtime best scorer) followed by
players reaction if there’s any.
If not, show a slow motion of the action.
GAME END
Winning team celebration and shake hands. Shot of MVP if existing
Full Page Game Statistics/graphic taken from live feed
TOTAL
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APPENDIX 7 - FIBA LIGHTING SPECIFICATIONS
1.

Introduction

The lighting for a televised basketball game has to deliver the necessary requirements for the best Host Broadcaster
picture quality in terms of illuminance, colour, contrast, uniformity and modelling plus the lack of glare.
The TV Director will typically use multiple camera angle shots for the viewer’s interest and to showcase the action
and drama as well as the strategy, skill and tactics of the competing teams.
Light reflection (or skip glare) can be a very significant issue with respect to the image of the pictures. With this in
mind, it is essential that the lighting is correct for each camera located on the playing court and avoids any unwanted
reflected images especially towards the main camera.

2.

Lighting Criteria

The vertical illuminance (EC) (illuminance towards the main camera) and (EV) (illuminance towards the mobile
cameras) are a key parameter for the picture quality. If there are varying levels of vertical illuminance at different
positions on the playing court then it can be disturbing when panning the camera. It is therefore essential that there
is total uniformity in the distribution of the vertical illuminance over the entire playing court (also called uniformity of
the vertical illuminance).
The vertical illuminance should be kept as constant as possible in the four main directions facing the sides of the
playing court where the cameras are generally located.
The horizontal illuminance (EH) is the quantity of light falling on the basketball court. As the illuminated court is the
principal part of the camera’s field of view, the horizontal illuminance must be as uniform as possible and the ratio
between the average horizontal illuminance and the average vertical illuminance towards the main camera must be
kept to a level that ensures a good quality contrast of the pictures.

Main Camera Illuminance (EC)

3.

Vertical Illuminance (EV)

Horizontal Illuminance (EH)

Lighting Requirements and Recommendations

The venue lighting must be designed for television broadcasting while minimising the glare for players and officials.
Illuminance Level
The playing court shall be uniformly and adequately lit. The lighting criteria described above, must be calculated and
should comply with the values given in the following table.
Distinction should be made between the Principal Playing Area 19m x 32m (basketball court + 2 m wide area around
the court) and the Total Playing Area 22m x 35m which includes a 1.5m wide area around the court (including the
team benches).

Average values are maintained values.
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The illuminance calculations and measurements should take place on a 2m x 2m grid point. Annex 1 shows the grid
point to be used for the calculations and the typical camera positions. The vertical illuminance should
be calculated at any grid point, at 1.5m above the court floor in the direction of the main camera (EC) and for each of
the four main directions (X and Y) facing the sides of the playing court for the mobile cameras (EV). UXY is the ratio
between the minimum and the maximum values of EV calculated over the four main directions
No calculations are required for the Beauty Shot camera. The horizontal lluminance (EH) is calculated at the floor level.
Skip Glare Towards the Main Camera
The reflections of bright light sources on the playing court can cause bright spots which will affect the camera picture
as illustrated below. Skip glare caused by high intensity light bouncing off the highly reflective glossy playing court
surfaces towards the main camera position must be avoided especially on all of the court lines.

Careful attention to the simple necessary geometry will often eliminate these unwanted reflected images (see Annex 2).
Glare
It is essential that there is no glare whatsoever that affects the view of the basketball players when they are playing.
The lighting positions and direction should be defined in such a way as to take account of the players’ view (See
Annex 2). The intensity of the light source must be adapted in relation to the installation height.
Spectator Areas
The average illuminance towards the main camera for the first 15 rows of seats should be between 10% and 25% of
the average illuminance on the playing court; the illuminance beyond the first 15 rows should then uniformly reduce.
Light Source
The light sources should have a colour rendering index of at least Ra 80 and the colour temperature should be
between 4000K and 6000K. Television broadcasters require a constant colour temperature and therefore the colour
temperature must not deviate from the average value by more than ± 500K. The intensity of discharge lamps (generally
used in sports lighting applications) fluctuates when supplied with an electromagnetic gear due to the 50Hz or 60Hz
supply voltage frequency. This phenomenon cannot be observed with the eye, but it is very visible in ultra-slow motion
imagery broadcasts of live sporting events taking place under artificial lighting, as these cameras capture images at
rates of speed much faster than the lighting cycle rate, creating a flicker effect during slow motion replays.
From a production standpoint the above flicker effect is not acceptable and therefore the lighting installation must be
flicker-free. This is guaranteed when the flicker factor at any point of the TPA is less than 1%. New technologies such
as discharge lamps coupled with electronic gears, or LED lighting allow guaranteed flicker-free lighting.
The full court lighting should be turned on at least 90 minutes prior to the start of the game and maintained to the
prescribed requirements for pre-game warm-ups and game play. It should remain fully lit for at least 30 minutes after
the game.
Spotlight introductions for the teams or special ceremonies and entertainment can only be used if the lighting system
has instant restrike capabilities which will not alter the light source colour properties.
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4.

Assessment (Measurements and Visual Inspection)

A visual inspection should be carried out to evaluate the lighting installation.
No reflected light should be visible when standing at the main camera position. As TV cameras are more sensitive
than the human eye, this can be checked by taking pictures with a digital camera. Attention should be paid to
floodlight illuminance wherever they may be located. The players must not be dazzled especially when they are
looking at the baskets.
Main Lighting Criteria Measurements (to be taken)
Lighting measurement of the vertical illuminance (EC) towards the main camera and EV towards the mobile cameras
(four main directions +/-X and +/-Y) over the Total Playing Area should be carried out at a height of 1.5m above the
court floor at any grid point as according to Annex 1

Main Camera Illuminance (EC)
Measurement

Mobile Cameras Illuminance (EV)
Measurement

Horizontal Illuminance (EH)
Measurement

The horizontal illuminance (EH) should be carried out on the same grid point but at the floor level.
Whenever possible, the colour rendering Index and colour temperature should be measured using a spectrophotometer
at the centre of the court and at each free throw line.
The Flicker factor should be measured using a flicker meter, at any grid point towards the four main directions at a
height of 1.5m. The measurement can be carried out every four metres using every other point from the grid point
shown in Annex 1.

Flicker Factor Measurement
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Annex 1 – Grid Point for Calculations and Typical Camera Positions
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Annex 2 – Recommendation Lighting Positions
The location of the floodlights is critical to comply with the lighting requirements. It must ensure that the lighting
requirements can be achieved, while not interfering with the players’ visibility as well as not creating any skip glare
towards the main camera.
Freedom should be given to the lighting designer to position the floodlights to provide the best technical solution. It is
highly recommended to have a lighting specialist involved with the project from the initial stage.
When the main camera position has been determined, the sources of skip glare can be minimised by avoiding the
installation of floodlights in the forbidden area as shown in the below figure.

Forbidden area for lighting mountings to avoid skip glare towards the main camera1
The lighting aiming angle (from downward vertical) shall ideally
be <= 60° in order to minimise the glare to the players.
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Careful attention should be paid to the floodlight positioning with regards to their aiming directions which should
not interfere with the players, especially when they are shooting at the baskets. The following example illustrates
a critical location for floodlights. In this example, the floodlights located in the 20° area should not be aimed directly
towards any player in a shooting position.
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APPENDIX 8 - MEDIA FACILITIES SET UP
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ICT MANUAL
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Introduction
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1.1.

Purpose of the Document

87
87
87
87
88

The purpose of this document is to provide detailed requirements and specifications for the information and
communication technology (ICT) area for all official FIBA Europe events at all levels.
It can serve as a guideline for the event IT Director of the Local Organising Committee (LOC) and can be a basis for
defining an initial budget for ICT before an event or when considering bidding to host an event.
This document serves as an annex to the FIBA Europe Bid and/or Event Manual of the respective event.
However, considering the fast changing and evolving nature of technology, requirements can change following the
publication of this document. This is particularly true if the bidding procedure takes already place many years before
the actual event.

1.2.

The Role of ICT

Information technology has a significant impact in organising a successful event.
Effective, scalable and reliable information systems are required to deliver information to all stakeholders, to support
decision-making processes and to provide a state-of-the-art and safe working environment.
Furthermore, active use of new technologies can help in promoting the event and presenting it in a professional and
innovative way to the fans, the participating teams, business partners and sponsors, as well as the media and TV
broadcast partners.
However, it is essential to deploy only robust, proven solutions. FIBA Europe events are not a playground to “test”
innovative but unproven products.

1.3.

Overview/Various Components

The following areas are covered in this manual:
 Local ICT infrastructure in arenas
 Data (statistics) services
 Accreditation and event management system
 LOC back-office/project management
 Human resources
In each section, in addition to specifications and requirements, responsibilities between the LOC and FIBA Europe
are clarified.
High-level milestone planning can be found as an annex to this document.

1.4.

Planning

From the first Master Plan with key milestones to detailed action plans, thorough planning plays a key role in providing
the highest level of services and eliminating risks as much as possible.
Backward Planning
As is the case with such projects, the final deadlines are immovable and consequently all planning has to be backward
planning from the start of the event.
Monitoring
The progress regarding key milestones defined in the Master Plan has to be constantly monitored, both by the LOC and
FIBA Europe, in order to identify possible problems and “bottlenecks” early enough to be able to react.
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Roles and Responsibilities
Another important part of planning is a clear definition of roles and responsibilities. This is especially important in the
ICT area, considering the many intersections with other areas like accreditations, media operations, public relations,
marketing, event management, etc.
Risk Management
Possible risks and threats should be analysed in time and concrete action plans for the small and major problems have
to be developed.

1.5.

Abbreviations

Abbreviations used in this manual:
ACL:
Access control list
AD:
Accreditation
CIS:
Commentator information system
CMS: Content management system
EMS: event management system
LAN:
Local area network
LOC:
Local Organising Committee
PMS: Project management system
SLA:
Service level agreement
VLAN: Virtual LAN
VPN:
Virtual private network
WLAN: Wireless LAN
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2.

Human Resources
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2.1.

Overview

89
89
89
90

It is extremely important that for all positions the roles and responsibilities are clearly defined.
This section provides an overview of staff in the IT area, providing job descriptions and profiles of the persons.

2.2.

IT

2.2.1 IT Director
The IT director carries the overall responsibility of all IT activities.
 Responsible for all IT-related activities
 Definition, implementation and control of the IT budget
 Works closely with the IT Department of FIBA Europe
 Oversees and monitors all IT-related activities and projects
Profile
 3+ years of work experience in the IT business
 Very good understanding of complex data systems and networks
 Experience from working at other sports events
 Good knowledge of basketball
 English-speaking
The IT director needs to be involved in the project from the very beginning.

2.3.

Statistics

2.3.1 Statistics Manager
One statistics manager is required for each venue and one of them has to be the main responsible person for the
whole event.
 Responsible for the selection of statisticians for the event
 Responsible for training/briefing of all statisticians
 Nominating statisticians per game
 Responsible for organising the distribution of printed statistics in the arena to the teams, media, VIP’s, etc.
Profile
 Perfect knowledge of basketball
 3+ years work experience as a statistician in the highest domestic league and/or international competitions
 Familiar with the software used at the specific event
 Familiar with the FIBA Statisticians’ Manua
 English speaking
 FIBA licensed statistician
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2.3.2 Statisticians
Profile
 3+ years work experience as statisticians in the highest domestic league and/or international competitions
 Familiar with the software used at the specific event
 Familiar with the FIBA Statisticians’ Manual
 FIBA licensed statistician
Note: In case the host country doesn’t have a sufficient number of FIBA-licensed statisticians to cover the whole
event, all necessary steps to close this gap have to be taken early enough in cooperation with FIBA Europe.
Statisticians are only needed during the event. Additionally, they need to spend some time training with the actual
stats software provided by FIBA Europe.

2.4.

Other Volunteers

Additional volunteers might be required in the IT area.
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3.

Venue infrastructure
LIST OF Contents
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3.1.

Introduction/Purpose

91
91
91
94
94
95
95
97
97
97

For all events a reliable infrastructure (in particular local networks, internet connection and power supply) is the basis
for nearly all other areas covered in this document.
Covered in this section are:
 Local networks
 Internet connection
 Telecommunication
 Hardware (for example for media workroom)
 Power supply

3.2.

Service Level Agreements with Contractors

Service level agreements (SLA) have to be concluded with all major contractors, e.g. internet service provider, the
company managing the local network, etc.
24/7 support has to be ensured through a proper SLA, if necessary also on-site, guaranteeing shortest possible
reaction times in case of problems. Availability of all systems has to be guaranteed for at least 99% of the time (i.e.
maximum acceptable downtime of 15 minutes per 24 hours).

3.3.

Local Network

3.3.1. Architecture
For smaller events it can be decided on a case-by-case basis if one main network (physically or logically segmented
into smaller VLAN’s) is set up in the arena or if several smaller independent networks are arranged (for example
multiple DSL routers/WLAN access points).
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3.3.2. Network Segments
In general the local network can be set up in two different ways: either by using one main network, physically
or logically separated into various VLAN’s or, if this is not possible or feasible, by setting up several completely
independent smaller networks, each one with its own independent internet connection.
Segmented Network
The following network segments are required:
Segment 1: Media
Where: Media workroom (cable and/or Wi-Fi), media tribune (cable and/or Wi-Fi)
Segment 2: Statistics
Where (Cable only): Statisticians position behind the scorers’ table
Comments: For the internet connection, a minimum bandwidth of 2 Mbit/s has to be guaranteed at all times, regardless
of the bandwidth usage in other segments.
Segment 3: Organisation (LOC & FIBA Europe)
Where (Cable required, Wi-Fi optional): LOC and FIBA Europe offices
Comments: For the internet connection a minimum bandwidth of 10 Mbit/s has to be guaranteed at all times,
regardless of the bandwidth usage in other segments.
Segment 4: Accreditation (only if an online accreditation system is used)
Where: Accreditation centre (cable only).
Comments: For the internet connection a minimum bandwidth of 5 Mbit/s has to be guaranteed at all times, regardless
of bandwidth usage in other segments.
Independent Networks
The following networks are required:
Network 1 (media & organisation)
Where: Media workroom (cable and/or Wi-Fi), media tribune (cable and/or Wi-Fi), LOC and FIBA Europe offices (cable
required, Wi-Fi optional).
Bandwidth internet connection: Minimum 50 Mbit/s for EuroLeague Women Final Four, FIBA U20 European
Championship Division A and FIBA U18 European Division A. 20 Mbit/s for all other events.
Network 2 (statistics)
Where (cable only): Statisticians position behind scorers’ table.
Bandwidth internet connection: Minimum 2 Mbit/s for all events.
Network 3 (accreditation centre, only if online accreditation system is used)
Where: Accreditation centre (cable only).
Bandwidth internet connection: Minimum 5 Mbit/s for all events.
Routing Between Segments
Unless explicitly required for specific segments, routing between network segments must be disabled.
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3.3.3. Connection Points
Connection points are necessary in the following areas:
Cable

WiFi

Required (R)/optional
(O)/not necessary (N)

Number of
connection points

Required (R)/optional
(O)/not necessary (N)

Number of connections

LOC office

R

10

O

10

Accreditation centre (if online
accreditation system is used)

R

5

(Accreditation segment)

N

0

FIBA Europe offices

R

10

O

10

media centre/workroom

R

1 per position

O

1 per position

media tribune and TV
commentary positions

O

1 per position
(media segment)

R

Number of
accredited media/2

Photographer positions
(end lines)

O

1 per position
(media segment)

R

1 per position

Statisticians position (courtside)

R

2

N

0

Area

Note: the numbers should only be treated as a very rough guideline, the exact numbers and requirements will change from
event to event and from venue to venue. Additional areas with connection points might be defined at a later stage as well.
3.3.4. WiFi Networks
In order to ensure high availability of all Wi-Fi networks certain points have to be taken into consideration.
Each arena has to be clean of any third-party Wi-Fi access points, for example public ‘hot spots.’
Deployment of Wi-Fi networks in any basketball arena is a significant challenge with many possible issues and needs
to be planned very carefully.
Apart from the usual challenges when designing a Wi-Fi network, the problems specific to sports arenas include for example:
 Ultra-high density of clientele devices trying to connect (spectators, media)
 Interferences because of large number of third-party access points such as photographers downloading
photos from remote cameras, mobile devices with tethering enabled, etc.
 Interferences with other radio-based devices such as equipment used for the TV production like
wireless cameras and microphones, remote cameras of photographers, wireless ordering systems
used in bars, etc.
With these kinds of potential sources for interference, it is almost impossible to guarantee 100% availability.
Consequently, it has to be avoided to rely on wireless connections for mission critical areas.
Areas with heavy demand have to be designed according to HD Wi-Fi design principles.
Any Wi-Fi network needs to support both the 5GHz and 2.4GHz ranges.
It is currently not foreseen to provide Wi-Fi access to the general public (spectators).
In any case and regardless of any of the above mentioned possible challenges, Wi-Fi coverage has to be provided in
a sufficient quality for normal working conditions.
3.3.5. IP Addresses
Private IP Addresses used in the LAN
The following IP address ranges must not be used in any segment of the arena LAN:
192.168.115.0/24
192.168.116.0/24
192.168.117.0/24
192.168.118.0/24
192.168.124.0/24
192.168.128.0/24
192.168.138.0/24
10.0.0.0 /16
10.100.0.0 /16
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Public IP Addresses
Static public IP addresses are not required.
3.3.6. Cyber Security
Firewalls
At least basic firewall systems have to be in place for each network.
A standardised basic rule-base has been developed by FIBA Europe, which can be used when discussing the final
rule-base between the LOC, FIBA Europe and external contractors.
For security reasons, this standard rule-set is not included in this manual but will be provided by FIBA Europe in a
separate document.
Access Control to WiFi Networks
Access to all Wi-Fi networks has to be controlled.
Highest possible encryption standards have to be used.
For the media segment, all accredited media have to be informed about all access details (i.e. SSID, passphrase,
encryption type). This can be done for example by providing a paper with this information during the accreditation
pick-up, as well as having it available on the infoboards in the media workroom, etc.
MAC address ACL’s must not be used. Taking into consideration the number of users and equipment brought into the
arenas, this would be extremely difficult to manage and maintain.

3.4.

Internet Connection

A growing number of applications and services are online applications, which require a fast and reliable internet
connection in all areas. Problems with the internet connection would seriously affect many operation areas like the
accreditation centre, working conditions for the media, etc. and can consequently seriously harm the image of the
event itself, the LOC/host country and FIBA Europe.
3.4.1. Provider
The selection of a suitable contractor is of utmost importance.
Costs are only one factor to be considered during the selection. Many other aspects have to be taken into consideration
as well, for example:
 Reputation and size of the company
 Reliability
 Own backbones and peering agreements of the provider
 SLA’s offered by the provider
3.4.2. Minimum/Guaranteed Bandwidth
Considering the fast pace of change in the IT world, it is practically impossible to define the exact bandwidth
requirements already several years before the actual event.
As of today, the minimum WAN capacity/bandwidth requirements are the following (symmetric, i.e. same bandwidth
for up- and downstream):
 100 Mbit/s for the EuroLeague Women Final Four and the FIBA U20 and U18 European Championships
Men, Div. A
 50 Mbit/s for all other events.
Simple B2C type DSL connections are not acceptable for any segment or purpose.
The exact requirements will be defined by FIBA Europe for each event and venue individually.

3.5.

Telecommunications

3.5.1. Mobile Phones
FIBA Europe
In principle the LOC is obliged to provide SIM cards (prepaid, only for domestic calls) and mobile phones for all FIBA
staff as well as to certain freelancers, contractors and partners. As a case-by-case decision FIBA Europe might opt
not to require this service in all host countries.
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3.5.2. LOC and FIBA Europe Offices
FIBA Europe
In case requested by FIBA Europe for a specific event, the LOC has to provide the following equipment in the FIBA
Europe office and/or the Commissioners’ room in the venue: one phone, open for international calls.
LOC
It is up to the LOC to define the required numbers of phones in all of their offices, incl. transportation, security office, etc.
3.5.3. Other Areas
Additionally, phones will be required in certain other areas of the venue like the accreditation centre, the first aid
room, etc.

3.6.

Cabling

All cabling inside the venue has to be done in a way that cables are hidden as much as possible. This is especially
the case in all areas in the view of TV cameras such as the media tribune, scorers’ table, photographers’ benches or
commentary positions. Below, a few best practice examples from actual FIBA EuroBasket venues are shown.

3.7.

Hardware/Software

3.7.1. General Requirements
In this area it is difficult to provide all detailed information and requirements several years before the event, in
particular with regards to PC’s/laptops to be provided by the LOC. The information below describes the requirements
as of today (February 2017) but needs to be reviewed during the preparation of the actual event.
Any kind of equipment provided by the LOC is subject to FIBA Europe’s approval.
Power Supply
For all working places (e.g. media workroom, media tribune, FIBA Europe offices, etc.), regardless of who is providing
them with hardware, for all power supplies the requirements are 220 V, type “Schuko”. In case other types of plugs
are typically used in the host country, a sufficient number of adapters have to be provided.
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PC/laptop Hardware
Hardware provided by the LOC will be used for normal office usage. Therefore, it has to be state-of-the-art but not
high-end equipment. A typical configuration of a laptop could be for example:
 Intel Core i5 2.0 GHz CPU
 4 GB memory
 500 GB HD
 15’’ screen with 1600*900 resolution
 English keyboard layout
PC/laptop OS, Software and Configurations/Minimum Requirements
 Operating system and all software in English
 Windows operating system (Windows 7, 8 or 10 Pro)
 Microsoft Office 2016 (required: Word, Excel, PowerPoint). Note: in some places (e.g. media centre) a certain
amount of PC’s/laptops can be set up as pure ‘web terminals.’ MS Office is not required on these PC’s
 Chrome as standard browser; the official event website has to be set up as the default site when
starting the browser; other event-related sites have to be available in the bookmarks bar
 Desktop background/wallpaper has to be event branded
 Anti-virus software (for example Kaspersky, Symantec or similar)
 Additional small but useful tools, e.g. Acrobat Reader, ftp client and WinRAR
 It has to be ensured that normal users do not have permission to change any settings/configuration,
download and install software, etc.
 An appropriate patching strategy has to be established
Printers
All printers provided by the LOC have to be installed as network printers.
Depending on the requirements in a specific area, different kinds of printers will be used during the event. Typical
examples would be:
 Smaller b/w laser workgroup printers, for example for offices: print speed ~30 ppm, resolution 600
dpi, CPU 500 MHz, 128 MB memory, Ethernet 10/100/1000Base, 500 sheet paper input capacity (A4)
 Smaller colour laser printers: print speed ~20 ppm, resolution 600 dpi, CPU 500 MHz, 256 MB memory,
Ethernet 10/100/1000Base, 250 sheet paper input capacity (A4)
 Smaller colour multifunctional devices (print/copy/scan/fax): print speed 20 ppm, resolution 600 dpi,
CPU 500 MHz, 256 MB memory, Ethernet 10/100/1000Base, 250 sheet paper input capacity (A4), 33.6
Kbps V.34 fax modem, Scan-to-email
 Large colour laser printers/copy machines, for example to be used in the media workroom and/or
copy centre: print speed >50 ppm (b/w), resolution 600 dpi, A6 – A3 paper format print and copy, CPU
1 GHz, 2 GB memory, 250 GB HD, Ethernet 10/100/1000Base, 5000 sheet paper input capacity, 3000
sheets paper output capacity, finisher (staple, sort, booklet, etc.)
3.7.2. Media Centre
Number of PCs: to be defined by the media operations team, depending on the number of accredited media.
Number of work spaces/desks: to be defined by the media operations team, depending on the number of accredited media.
Printers: To be defined by the media operations team, depending on the number of accredited media.
3.7.3. FIBA Europe Office
Number of PC’s: One in each venue
Number of work spaces/desks: Five in each venue
Printers: One small workgroup printer (multifunctional)
3.7.4. LOC Offices
To be decided by the LOC, but the hardware and software has to provide excellent working conditions for all LOC staff.
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3.7.5. Other Areas
Accreditation centre (if applicable):
 One small workgroup printer (multifunctional)
 Special printers for accreditations with the following specifications: any standard printer (ink or
laser); has to support borderless printing (depending on card layout)
 Laminators (number to be determined) with the following specifications: foil thickness 250µ; warm-up time <
7 minutes; laminating speed > 300mm per minute. Example models include Fellowes SPL-A4/A3; Leitz HR9
 Digitals cameras/webcam
 Laptops: no specific requirements, preferably Windows 7 or later; Chrome is required.
Statistician position: One small workgroup printer (b/w). In addition to the general specifications for printers provided
above, this one has to be configurable in a way that allows the disabling of stand-by/sleep mode (time to first print
< 5 seconds). Depending on the scale of the event and the number of accredited media, one additional copy machine
either in the media workroom or close to the statisticians’ position.

3.8.

Power Supply

Power supply falls within the responsibility of the arena/venue management, therefore it is not part of the
responsibilities of IT.

3.9.

Hotels

The following minimum requirements have to be fulfilled in all official hotels.
3.9.1. Team Hotels
An online solution can be provided by FIBA Europe which will allow the teams to download game videos for all venues.
As these are relatively large files, a fast and reliable internet connection has to be provided in each team hotel.
In order to achieve this, the LOC would have to provide:
 A dedicated room in the hotel
 In this room a dedicated internet connection has to be provided (completely separate from any existing
network or internet connection in the hotel)
 This can be achieved with a simple “B2C” type ADSL connection with a minimum bandwidth of 50
Mbit/s and a sufficient number of Wi-Fi access point(s), depending on the size and shape of the room
3.9.2. Staff Hotel
In each staff hotel a free high-speed wireless internet connection has to be available in all areas of the hotel. In case
it cannot be achieved to provide a connection suitable for normal working conditions, a separate internet connection
has to be provided in a dedicated room in the same way as described for the team hotels.

3.10. Responsibilities and Costs
Responsible for requirements and specifications: FIBA Europe
Responsible for set-up and implementation: LOC
Responsible for operations: LOC
Costs to be covered by: LOC
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Data services covering all competition-related event data like schedules, standings, team rosters, player information,
game and accumulated statistics, etc. will be provided through one central system (event information system), which
consists of various components:
 Central database
 Statistics software
 Printing
 Online statistics
 Commentators information system (if required)
 TV graphics (if required)
 Interfaces to external systems (if required)

4.2.

Statistics System

4.2.1. Hardware and Software
The statistics software will be provided by FIBA Europe to the LOC.
The necessary hardware has to be provided by the LOC. The requirements are:
 Two standard PC’s (laptops) in each arena (one main, one backup); on the backup laptop the software
“Digital Scoresheet” has to be installed as well so that it can be used as a backup both for stats and DSS
 Windows 7, 8 or 10
 One fast b/w laser printer in each arena
Network/internet connection as described in the section “Arena Infrastructure”.
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4.2.2. Interfaces to Scoreboards and Shot Clock
If for TV graphics an interface to the official scoreboard is required, the following is necessary:
 The LOC needs to provide all required information about the scoreboards like name of the manufacturer
and the model
 The LOC needs to provide all required information about the interfaces of the specific scoreboards. Typically
this includes a definition of the physical interface/connectors as well as a detailed protocol description
 For the LOC, it is important to know that not all scoreboards/models, compatible interfaces (blackboxes)
are included. When purchasing a new scoreboard it might happen that interfaces have to be ordered
as an extra
 The interfaces/blackboxes have to be available at the statisticians’ working position
 FIBA Europe will test all interfaces in the arenas before the event (usually 1-2 months before). The
LOC has to ensure that during this site visit a technician of the scoreboard manufacturer is present in
order to fix possible problems immediately.
4.2.3. Technical Table
The technical table (working position) for the statisticians has to be set up in the court area, preferably directly in
the first row behind the scorers’ table on a raised platform providing the best possible view of the playing court.
Alternatively, if because of specific conditions in an arena this should not be possible, the statisticians table can also
be set up in line with the scorer’s table.
Other requirements for the statisticians’ working position:
 Has to provide convenient space and working conditions for at least two persons (plus equipment)
 Minimum size 2x1 metres
 Power supply: 220V, 16 A, separately fused, type “Schuko”
 Printer, network and internet access as defined in the section about local infrastructure in the arenas
 The front side of the table should be covered in order to hide cables and other equipment, especially
if the game is produced for TV
Additional requirements for the working position for TV graphics (same table), provided through host broadcaster:
 Power supply: 220V, 16 A, separately fused, type “Schuko” – directly from the generator in the OB van;
 Cabling to the working place: video cable for 1x black burst, 2x fill, 2x key, 1x programme and for communication
 Provision of black burst signal from the OB van
 Provision of the broadcast feed and the necessary camera pictures
 Setup of an intercom connection between OB van and the graphics operator
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4.2.4. Statisticians
All statisticians have to be provided by the LOC.
For each game a minimum of two statisticians are required and none of them should work more than two games in
a row or three games in total on one day. Additionally, one person should be available as stand-by and take over in
case of sickness or similar.
This means the minimum number of statisticians per venue is:
 Three games or less per day: minimum three persons
 Four to five games per day: minimum four persons
 Six games per day: minimum five persons
It is strongly recommended to use the same statisticians throughout the tournament.
All of them have to be experienced from working at the highest level domestically, and preferably international
competitions for a minimum of three years and all of them have to be FIBA licensed statisticians.
At least one person in each crew has to be English-speaking.
4.2.5. Tournament Accumulated Data
The same main system will be used for generating all tournament data as well, for example accumulated team and
player statistics, statistical leaders, schedules and standings, etc.

4.3.

Printed Statistics

The system will be used to produce all required printed reports.
However, following principles of Green IT and environmental protection, FIBA Europe encourages the electronic
distribution of reports over printing on paper.
The only report which should be distributed on paper is the box-score, which is distributed in the following way:
 To the two teams: as quickly as possible after the end of each quarter (max. one minute); three copies
per team or more upon request
 To the media (media tribune): After the end of each quarter
 To the commissioner: After the end of the game (if requested also at the end of each quarter)
 Runners pick up one copy of the boxscore at the statisticians position and make a sufficient number
of copies and distribute them to the media

4.4.

Online Statistics

Online statistics (live scores) will be provided by FIBA Europe on the official event website using the same data source.

4.5.

TV graphics

If necessary because of TV production, FIBA Europe can provide an integrated solution for this purpose through an
external provider.

4.6.

Digital Scoresheet

For all games the Digital Scoresheet software is used instead of the traditional paper scoresheet.
For this purpose some additional requirements have to be fulfilled by the LOC:
 One laptop provided at the scorers’ table
 One monitor provided at the scorers’ table (at the position of the commissioner)
 One printer provided at the scorers’ table (it is also acceptable if the same network printer is shared
between statisticians and scorers’ table)
 All table officials have to be trained with using the Digital Scoresheet software
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4.7.

Responsibilities and Costs

FIBA Europe Responsibilities
 Provision of statistics software
 Provision of central system and database
 Definition of the general requirements (network, internet connection, etc.)
 Integration of all systems
 Provision of solution for TV graphics if necessary
LOC Responsibilities
 Provision of infrastructure in arenas according to FIBA Europe requirements
 Provision of all required hardware
 Provision of the scoreboards and interfaces to the TV graphics solution if necessary
 Provision of human resources (statisticians, volunteers for the distribution of printed stats, etc.)
Costs
All costs to be covered by the LOC except for the statistics software and central database provided by FIBA Europe.
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Accreditations are used to limit access to certain areas in all venues.
The accreditation system is a technical solution, typically a web-based application, to support this process.
For the following events personalized accreditations have to be issued:
 EuroLeague Women Final 4
 FIBA U20 European Championship Division A
 FIBA U18 European Championship Division A
For all other events the LOC and FIBA Europe shall jointly decide if personalised accreditations are required or nonpersonal accreditations are sufficient.
Personalised Accreditations
Personalised accreditations contain personal information about the holder of the accreditation card, i.e. name,
organisation, photo, category of the accreditation and allowed access zones.
A matrix defines the default access zones for each category. The LOC and FIBA Europe will jointly elaborate the matrix
for each specific event.
FIBA Europe will provide to the organiser free of charge a standardised, web-based solution for this purpose. This
system must be used by the organiser.
The organiser’s responsibilities include:
 Provision of laptops/PC’s
 Provision of printers
 Provision of digital cameras/webcams
 Provision of laminators
 Provision of a reliable broadband internet connection in the accreditation centre
 Provision of volunteers for the accreditation centre
 Provision of the accreditation card layout, according to the templates
Non-Personal Accreditations
Non-personal accreditations show only the accreditation category but no personal details of the holder.
In case non-personal accreditations are used, FIBA Europe will provide the LOC only with the templates and an
accreditation system must be applied by the LOC with the following requirements:
 The accreditation system shall provide the correct access to all of the various categories of personnel
in order for them to be able to perform their duties. However it also needs to be able to restrict or
carefully control the access to certain areas such as the court, changing rooms, commentary positions,
hospitality areas, etc.
 FIBA Europe shall approve all accreditation requests linked to the technical and commercial aspects of
the event. This especially relates to all persons requiring access to the court and changing room areas
 It shall be specified which accreditations have access to that area
 The accreditation system shall be simple, convenient and reliable
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5.2.

System architecture and Functionality

The accreditation system is a web-based, database-driven application.
The core functionality includes:
 Tracking of all event specific data like
 Access zones and default access by category (“accreditation matrix”)
 Accreditation categories
 Venues
 Restrictions/limitations, i.e. maximum numbers of accreditations per category, access zone, etc.
 All personal data of accredited persons
 Name, date of birth, photo, address, etc.
 Category
 Allowed access zones (depending on category, customizable for individual persons)
 Accreditation status
 Access control to the system, based on permissions and user groups
 Option for all participating teams to enter their delegation members online
 Set up of the accreditation card/layout
 Functionality for printing non-personal accreditations and day-passes.

5.3.

Accreditation Matrix

An accreditation matrix defines
 Access zones in the arena (e.g. ‘Team Area’, ‘media area’, etc.)
 Categories of persons (e.g. ‘media’, ‘player’, etc.)
 Relation between access zones and categories, i.e. which persons have access to which zones.
It is the responsibility of the Security/Accreditation Manager to define the access matrix.

5.4.

Printed Accreditations

5.4.1. Layout
It is the LOC’s responsibility to provide the exact layout of the accreditation cards in accordance with the event CI
templates provided by FIBA Europe.
5.4.2. Pick-up
In order to reduce waiting time in the accreditation centres as many accreditations as possible will be pre-printed and
only need to be picked up by the holder in the accreditation centre without any need for additional data entry or similar.

5.5.

Data Entry

Import from Other Systems
For certain groups of persons all required data will be imported from external systems without need for manual
data input. This applies to:
 Media, self-registration through public portal of the accreditation system
 Players, imported from the FIBA Europe central database
 Referees and commissioners, imported from the FIBA Europe central database
Manual Data Entry
For all other persons, e.g. staff, guests, VIPs, etc. all data needs to be entered manually in the system.

5.6.

Operations

The following issues need to be decided together with the person responsible for accreditations:
 Number and locations of accreditation centres
 Number of accreditation stations/lines per venue
 Volunteers in the accreditation centres
 Training for operators
 Accounts and permissions in the accreditation system
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5.7.

Responsibilities and Costs

FIBA Europe Responsibilities
 Definition and specifications of requirements and the system architecture
 Provision of the accreditation system
 Data import from external systems
 Training of operators
LOC Responsibilities
 Provision of the required hardware (PC’s, printers, digital cameras/webcams, laminators)
 Fulfilling all requirements in terms of local network and internet access as defined in the section
about local infrastructure in the arenas
 Provision of the accreditation matrix and layout of the accreditation cards
 Provision of volunteers for operating the system
Costs
 Costs for providing the software/system: FIBA Europe
 All other costs to be covered by LOC
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6.1.

Local Infrastructure in Arenas
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Responsible for requirements and specifications: FIBA Europe
Responsible for set-up and implementation: LOC
Responsible for operations: LOC
Costs to be covered by: LOC

6.2.

Data (statistics) Services

FIBA Europe Responsibilities
 Provision of the statistics software
 Provision of the central system and database
 Definition of the general requirements (network, internet connection, etc.)
 Integration of all systems
 Provision of a solution for TV graphics if necessary
LOC Responsibilities
 Provision of the arena infrastructure according to FIBA Europe requirements
 Provision of all required hardware
 Provision of the scoreboards and interfaces to the TV graphics solution if necessary
 Provision of human resources (statisticians, volunteers for distribution of printed stats, etc.)
Costs
All costs to be covered by the LOC except for the statistics software and central database provided by FIBA Europe.

6.3.

Accreditation and Event Management System

FIBA Europe Responsibilities
 Definition and specifications of requirements and the system architecture
 Provision of the accreditation system
 Data import from external systems
 Training of operators
LOC Responsibilities
 Provision of required hardware (PCs, printers, digital cameras/webcams, laminators)
 Fulfilling all requirements in terms of local network and internet access as defined in the section
about local infrastructure in the arenas
 Provision of the accreditation matrix and layout of the accreditation cards
 Provision of volunteers for operating the system
Cost
 Costs for providing the software/system: FIBA Europe
 All other costs to be covered by LOC

EuroLeague Women Final Four Manual

PAge 105

ANNEX VII

Closing Ceremony

ANNEX VII – Closing Ceremony
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Contact

FIBA Europe
Ismaninger Strasse 21
81675 Munich
Germany
Phone: +49 (89) 78 06 08 0
Fax: +49 (89) 78 06 08 59
E-mail: info-europe@fiba.com
www.fiba.com

